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This handbook is intended as a guide to the sections of 
wntario's Statues, and” Regulations requiring organizations in 
cone private sector to retain records. Ge ese ne:s ult cof ia 
review in co-operation with Ministries and with 

tne ASSOCiation of Records Managers and Administrators, 
Financial Executives Institute Canada and the Canadian 
Manufacturers Association of Statutory and Regulatory 
records retention requirements. Uirang I25 1. .the majority 
of sections of Statutes and Regulations ( where appropriate) 
Were, amenned (to. provide (cicar, ‘comes se record-keeping 
requirements and reasonable retention periods. The few 
remaining unclear record-keeping requirements will be 
reviewed in 1982 within the following framework. 


1. SHhOrt-term recoras =< itp to three year’s 


Cn hina ne vals tax Land : six, years 
Audit «record's 
2, Long=tere records : a certain number of 


Verd wsdl Ge Gas alse Vv enrt 


A precis of each Section of the Statate or Regulation 
requiring record keeping is accompanied by the retention 
period and the organization(s) required to maintain the 
record... Pndexes percvidce alpnabetical fbistings of statutes 
and Horganizathons Gréequitedwto; maintain the record: 


Theres ntormation -in this guide resHrects legal requirements. in 
effect .on December. 1, 19 81.. These requirements are subject 
to. spevision in. Statates and Regulations and the user is 
advised to consult the current Statute or Regulation prior 
to the destruction of records. Other administrative, legal, 
aniatt, of historical factors’ géetermining the retention period 
ofwanNrecord should also beyasséssed . 


Fusthernvinformation on a particular record retention 
requirement in this publication may be obtained from the 
egal  oOranch of the Ministry responsible for the Statute or 
Regulation. Additional copies of the publication are 
avatlabple fron cthe Ontario Government Bookstore, 880° Bay 
Street, Toronto, Onvcarto. 


Ceneral information. on thisppuplication may be obtained 

from the Management Board Secretariat, Management Technology 
Branch, 6th — hoor, Frost Building South, Queen's Park, 
Toronto, Ontario, Telephowe Number: 4162965-36671. 


December 1, 1981. 
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MINISTRY OF AGRICULTURE AND FOOD 


AGMIGUL TURAL 


Secr 
1 . 


Record: 
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ON 


Vi e 
Retention Per 
Retained by: 


SOCIETIES ACT RRO_8 (1980) SECTION 9 
etary of Society shall keep, record of: 

ali, DSI Ness. transactions 

aid resolutions passed by, Soctl ety 

all amendments to the by-laws 

list, of. members, of) society, and. addresses 
list of names and addresses of persons to wh 
Money dss “paddies. s 

all reports) of appointed committees 

aL annual, Tinancial “and audators’ reports. 
lod: Not stated. 


Agri-cud turad)S oct etd es. 


SECTION 10 

Reeord : Treasurerasof bias Ss OCJety,, eh adnan Keepy proper, boo 
of account and make entries of all receipts and 
ex pendLtures: 

Re tienti one Periwd}: Not stated. 

Retained by: Agricultural Soclet tres. 

ANIMALS FOR RESEARCH ACT RRO_18 (1980) SECTION 12 

Record: Oper ator, of, ev ery, pounds shalde maintain wa, record 
every animal in the pound. 

Retention Period: Two years from date animal was last in 

the pound. 

Retained by: Pound Operators. 

BEEF CATTLE MARKETING ACT RRO_80 (1980) SECTION 4 
Record: Every meat pirasvt, oper ator, ishiall, Keep, a meciords wf 
the sale weight of every beef carcass 

Retention Period: Not stated. 
Retained by: Meat Plant Operator. 
BEES ACT RRO_81_ (1980) SECTION 3 
Record: ‘a Records kept by bee-keeper to show: 
a) location (Of, seaiGh sap a ry 
b ) piewmil.ods, ,of (tikme) selach) aptsary <is_ ait, serach 
location 
c) no. of colonies in each apiary. 
rae Records kept by people who sell bees shall 
show: 
a) name and address of buyers 
b), .qmkanit ity sold 
c ) date of shipment 
d ) place from which bees were shipped. 


om 


ks 


of 


Retention Perdiod:: Noto stated 
Retained by: Bee Keeper, Bee Seller. 


RRO_ 200 (1980) SECTON 9 (5) 
Record: Insured person to provide adequate records or the 
average yield shall be determined by the 
Commission. 
Retention Perfod*® Not#'s tated 
Retained by: To bac’ 07 (6 laick)* Preducet s% 


RROPZOA? C960.) SECTION 9°505) 


Record: Insured to prove die sad eq uate4 tre cord s* or The avet age 
yleld shall be determined by the Commission. 

Retention) Period NOt e Sita ved. 

Retained by: Tobacco? (Burley)? © riod uc ers> 


RR OF 2°02 (M809 SHCA TONS et (Ca) 


ee 


Record: Average of previous yields of seeded acreage 
computed by the Commission on ‘the basis of acreage 
production record's, 

Retention Period: Not stated. 

Retained by: Cabbage and Carrot Producers, 


RR OF F250 3 C1980 Jigs EGLDON ho 4ca0 


ee ee a se ee ee 


Record: Average previous yields of seeded acreage computed 
by the Commission on the basis of acreage 
production records. 

Retention Pertod: Not stated. 

Retained by: Cauliflower Producers. 


RR’OS 2270 47 S19 8 Ob)y &S EXCHTALIOIND SO Ca ) 


a ee ee 


Record: Average previous yields of seeded acreage computed 
by the Commission on the basis of acreage 
prod we't lon! "rec ord. 

Retention Period: Not. "sat ed. 

Retained by: Bean (Coloured) Producers. 


RRO 2.05 1019S 0) SBC DONeeaas Gb 


Record: Average previous yields of seeded acreage computed 
by the Commissiow ton tive *bidsi¥s of acreage 
production record. 

Retention Period: Not stated. 

Retained by: Corn Producers. 


RRO 207) (1740) SECTION 34 (a) 


Record: insuned »spergsoneto pprovide rsadequate arecords or the 
average, yield shall be determined by the 
Commission. 

Retention Periods Not, stated. 

Retained by: FreshoMarket, Crap sProduicens, 


RAO Oo Bless O} SECTION -3'(a') 


ee 


Record: Insured person to provide adequate records or. the 
average yield shall be determined by the 
Commission. 

Retention Period: Not Stated, 

Retained by: Bean (Green and Wax) Producers, 


RRO 211 (1980) SECTION 3(a) 


Record: Insured »sperson; to provideradequate records,on the 
average syleldeshall«~berdeterwtined . byw the 
Commission. 

Retention Period: NoODi stated. 

Retained by: Lima Bean Producers. 


RROeAL6G26 1980) JSECT LONE 9703) 


ee ee a ee SS 


Record: Insured person to provide adequate records of 
ppoduct Lonwfhoge prpecedinggsixayearshornuthe yield 
shall be determined by the Commission. 

Retention ,Periods Sixeyears: 

Retained by: Pear Producers. 


RRO 28 01960) eo Old ON: 3 Ca) 


ee ee ee es a 


Record: Insured person to provide adequate records or the 
average yield shall be determined by the 
Commission. 

Retention Period: Not«q@stated« 

Retained by: Pepper Producers. 


RRO 62:20 261980.) SECT LON 13° oe) 


Record: Production records of the average of previous 
Vields .of. the ivarhbety grown: 

Retention Period : Netnstated-« 

Retained byse Corne(Seced) «Prodwcerss 


RRO 222 °CU19S0)V SECON, cata) 


Recordi: Insured person to provide adequate records or the 
average yield shall be determined by the 
Commission. 

Retention Pertod: Not stated. 

Retained by: Soybean Producers. 


RR 04 (223201980) SS EC.P LON Seeds) 


Record: Insuréd *person ito *providesadequate Srecérds on itive 
average yield shall @be ‘determined by PUive 
Commission. 

Retention Period: Not stated. 

Retained by: spring "Grain*Produvcers = 


RRO: 225 (1960) SECT LON ws Gar) 


Record: Pasuréd *pérsone’to’providervadiequarte records ofr the 
average yield shall» be determined by* the 
Commiss Lion.) 

Retention Period: Not stated 

Retained by: Corn (Sweet) Producers. 


RRO 22.6" (1980) oS eC LON S ees meeby 


Record: Insured person to provide adequate records of 
production™for preceding six*yearsvortthe yield and 
experience ratio shall =be®determinedsby *tihre 
Commission. 

Retention Period: Six. VY €a.07S:. 

Retained by: Tomato Producers. 


RRO. 227 61980 ) USEC LLON eG) 


ee ee ee es ee en 


Record: Insured person to provide adequate records or the 
average yield shall be determined by the 
Commission. 

Retention Period: NO ts Gated. 

Retained by; Vine Crop Producers. 


RRO 212 6198 0) GSE CVO Netaaa) 


Record : Insured person to provide adequate records or the 
average yield ,shatte®betdetermined by the 
Commission. 

Retention Period: Not stated. 

Retained by: Wheat (Winter) Producers. 


DEAD ANIMAL DISPOSAL ACT Re SC alre: Ua noo.) EF LO Pe 


—_——— — 


Record: 1. Collector shall make and keep a record of dead 
andimail:s, he rcoblects ‘ande disposal thereof ; 

Do. Operator of a receiving plant shall make and 
keep a record of dead animals he receives and 
disposals thereof; 

3. Operator of a rendering plant shall make and 
keep a record of dead animals he receives and 
disposal thereof; 

4, Broker ishall make, and keep ca relcord of all meat 
Obtained from dead animals received by him and 
of the dis potssady ither elo:f?. 

Retention Period. Twelve months. 
Retained? biy* Dead Animal Disposer. 


SDL BLE! Ota «PRODUC TiSs ACH RIR On 2254, a(o1i916-0:) BSECTION 7 


Record: is Every manufacturer shall keep records showing: 
a) ingredients and amounts used in product 
b) quantities manufactured, sold and retained 
c) names and addresses of persons products sold 
to. 
ae Every wholesaler shall) keep records) showing»: 
a) quantities in storage and sold 
b) names and addresses sold to. 
R ejtie ntition) Pe riifoues Twelve months. 
Retained by: Edible Oil Product Manufacturers, Wholesalers. 


FARM INCOME STABILIZATION ACT RRO 320 (1980) SECTION 6 


Record: (1) Sales slips & weigh slips, signed by the buyer 
& seller, shall be maintained by the ‘seller. and 
submitted to the Commission in respect of every 
lot of “corn for which payment is claimed... 


(4) Every person enrolled in the plan shall 
maintain a record of all sales and purchases of 
corn, Other grains €& ff @e€d s%. 6:2 
Retention Period: Not stated. 
Retained by: Corn Producers. 


Record: (1) Sales slips & weigh slips, signed by the buyer 
& seller, shall be maintained by the seller and 
submitted, to the Commission in respect of every 
lot of soybeans for which payment is claimed... 


(s4)y (Eevee ys rpie rosio ny seniriontl eid! side then eplian’ esta 1 
maintain a record of all sales and purchases of 
soybeans, other gr ajlonsy yt afpeed .2.to,d. 

Retention Period: Nol. sta ved. 
Retained by: Soybean Producers. 


FOR 0: .. 332534. (e810) 2 Sie CAO NOG 


Record: (119)> ‘Stalte sits pis) & ‘weiitg hi isiltit so isiiginied’ by. tthe! biryer 
& ‘sien leri,® sihtael le ibvet imapion tat weds ebiynsthe seller and 
surbm (titted) tro’ ‘tehies "Com mia ssh one Tint ates pesct of every 
Yott! otf! twhilitte tbhievain’s? of ofr? iwhwlic hi paiynent is 
cated « « «< 


(49)9 “E vier yeiperision femnirio liked > timistihes paltant shall 
maintain a record; ‘ots Jal ‘siatleisttand purchases of 
whoitte (tb etants, foctth er? fgir allsmisht& Shtereds.G, . .<Fs 

Rietee nit :ivo ny (P eirid ods N oft! asitiaitee di, 
Retained by: Bean (White) Producers. 


RRO_ 324 (1980) SECTION 6 
Record: CT) -Sales’ “Slips: °& welgh slips, signed by j.uhe  puyer 
& iselilier ,o¢shalli be maintiained byl 'th’e ssel ler land 
submititied to the Commission tn respect of every 
lot of winter wheat. for which pay went ls 
claimed.... 


(4) Every person enrolled in the plan shall 
maintain a record of all sales and purchases of 
winter wheat other grains & deed .... 

Retention’! Period: Not stated. 
Retained by: Wheat (Winter) Producers. 


GRAIN ELEVATOR STORAGE. ACT RS *Cr.i19il. . (1x918i01) a ASE Coleone wise 


ee ee te er se as ee ee ee es ee ee es ee ee i ee ee ee ee ee ee ee ee ee ee ee ee 


Record: Every grain elevator operator shall keep/cop tes, oF 
all cw eli git-'ti ck-et si "i's sued® to? selatchs .pirodiu'c er 
SepablaceLry Until We Lssiues Grain —oLOLradge Fe Ce. pts 
for the full amount of the weigh-tickets. 

Retention Period: No, te Gsitiatt ede: 

Retained by: Geria ling fElléeiwaitior. <Osp eiriaitioir s,. 


LIVE SLOCK TANDSEIVE SS T0CK PRODUCTS (ACT. 


es ee ee ee nr ae ee te ee ee et es ee ee ee ee ee ee es ee ee ee ee ee ee eee ee 


RRO cor (1 9:8°09)v TS EICHION 4 


ee ee ee ee SS 


Record: At time of collection. tor triecelitpt of tewotod4, ray Iworoel 
collector or warehouseman “shall” deltiver® to tthe 
producer, 1 copy of a detailed statement. 

Retention Period: Six months. 

Retained by: Woo bh "Prodweet 


SEC hLO NSS 


Record: Warehouseman shall deliver to the producer, 1 copy 
oft “titres “wlorolls ¢s'tiai tie mein th Tamnd? tr est adin® 21% iciomp'y’. 

Retention Period: One “year. 

Retained by: Wool Warehouse. 


PVE SUCK: COMMUNITY “SALES ACT Rigeuie tale ois oe ts ON 16 


Record: After each community sale, every operator shall 
keep records ‘showing: 
a) names and addresses of sellers and buyers 


b ) date of sarrivalL sand depantume taf, livestock 
o) Loiveiyeint WermatiLon yand. Gdesoniption taf livestock 
d ) sale price 
e ) weight of livestock 

Retention Pertod: Twelve months after sale. 

Retained by: Live Stock Communtty. Sales, ,Opecator. 


NBAT eLNSP EOL ONY AGT RRO 66,0,446195.0), SECTION 47 


ee  — ee 


Record : Every” operator “shall ,.make yandy keep @ .Jetatiled 
recora of"'animai’s inspected’ in the plant. 

Rétention Periods 1WeLve Months. 

Retained by: Meat Plant Operator. 


MULK ACT 


RRO 622 (1980) SECTION 10 (3) 


Record: Every processor ,shall keep records showing: 
- date of each test; 
- batch identification & quantity; 
- name of the fluid milk product; 
- standard plate count where applicable; 
= Gisposttton,of ¢dbateh; 
- name & signature .of person responsible for 
records. 
Retention Period: Not stated. 
Retained by: Milk Processors. 


RRO 624 (1980) SECTION 4 


Record: Agreements or awards received by marketing boards 
are also filed with the Commission, 

Retention Period: Not sthated.s 

Retained by: Milk Marketing Board. 


RRO: 6 2-1 CSG OT (SE OHeE.O NG 7 


SECTION 8 
Record: Secretary of Marketing *Roeard sway *keepisa record 
Of : 
dae all "b's Unels's’ transact Pons 
Page alProrders* *Ai rect fons Por "te terwinda ions 
bar all reports of committees tthat @@re ‘appointed by 


the board 
4a, all annual statements and financial and 
FUGeiet OES Pe po rot Sr 


Treasurer of Marketing Board shall keep proper 
books of account “and make entries of (all ‘rece tipit's 
and expenditures, 

Retention Period: Not stated, 

Retainedy by: Milk Marketing Board. 


RRO 7629 "( T98Or) * SHET PON Phe 


a 


Record: We Operator of every plant shally nreeperecoras ol: 
a) all cream received 
b ) rejection and cause 


ec) weights & grades of all cream accepted. 


Ae Weight, grade or test of milk or cream must be 
recorded ‘in “ink “or indelible" head: 


ie Operator of plant ‘to keép ‘record of “full name 
and @add’ress*of producer? 


4, Operator to keep record of all weights, grades 
ana “tests *of creauVforVat Feqsurone “year. 
Retent Lon, Period: One year. 
Retained by: Dairy Plants. 


PRO mw6 38 eh 0195 0S MOI ONs ots Le) 


Record: Every holder of a permit in Form 2 shall keeo “a 
montnihy tecord *of: 
a) quantity™@of each class "of ’reconst Ptaeted milk 
manufactured and sold 
b ) quantity of each milk product used in 
manufacture of each class of reconstituted 
milk. 
retention Per tod : Note St aved, 
Retained by: Milk (Reconstituted) Producer. 


OLEO MARGARINE ACT RRO 62967(1980) oSECTA ONuw7 


————— a ee EE Ee 


Record: Every holder of a manufacturers' licence shall make 
and. keep records» .showing: 
a) names or trade name under which oleomargarine 
iss soil d 


b ) quantity manufactured 
c) names and addresses of persons to whom sold or 
delivered and quantity sold 


SECTION 8 
Rec ord: Every holder of a wholesaler's licence shall make 
andwkeep: pecords oshowings 
a) name or trade name under which oleomargarine is 
sold 
b) quantities bought and sold by wholesaler 
ce) names and addresses of persons from whom 


oleomargarine was obtained. 
Retention Pertod: One Year 
Retained by: Qleomargarine Producers, 


RIDING OHORSESESTABLLSHMENTS TAGT 2RRO) 20 5 o( 4980), SSEC DION :19 92,0 


EE IN NE eat ER ER ee I aD fi: CE AB elle in lb pen ao SA Rc A th ERIE Aa Rafa etc a RES ha ise SE JE 8 eB le A Pfeil SB U, 


Record: Operators of riding horse establishments shall 
maintain an accurate record of every occasion on 
which a horse is let out for hire for riding 
includiong name and address of person. 


Operators: off riding) horses establishments« shall 
maintain a detailed record of every foal under 90 
days of®© age thatiwas' foaled in the éstabl lishment. 
Retention Period: Not stated. 
Retained by: Riding Horse Establishments. 


MENIS TRY OOF bDTHE DATTORNEY PS GENERAL 


ASSIGNMENTS AND PREFERENCES ACT RSO C.29 (1980) SECTION 29 

Record: Assignee shall prepare and keep accessible to the 
Sreaqaitotst) accounts and statements of his doings as 
aissiignee!iand ‘of the, position’ of the estate. 

Retention Period: Not stated. 

Retained by: Business (General). 


EVIDENCE ACT RSO_C.145 (1980) SECTION 34 (2) 
Record: A print from photograph loutislm chs ad mitssicp le. in 
evidence when bill of exchange, promissory note, 
cheque, receipt, ‘ins trument,) cagriecemenit ,mocument , 
plan or a record ‘or’ “book of ‘entry are photographed 
in the, course, of an) estiablishediipmacttice. 
Retention Period: Refer to Siee@tiion 634 y3)). 


Retained by: 


Where 
expir 


Record: 


cours 


General Requirement. 


SECTEON 34 


the 
iL (® 
admit 


record's “are destroyed before 
of 6 years from ‘the date: when 


cour t to 


above 
ation 


eof ,busines shy may refuse 


evidence. 


Retention Peri 


Retained by: 


HOTEL VREGESERATION (OF VGUESITS JAGT 


a eS a eS a eS DS eS eS SS 


A reg 
shall 
resid 
the 
Retention Peri 
Retained by: 


Record: 


LAWNSOCTETYV HAC 


eee a wee ee ee er eee ne ee ete ee eee 


Every 


- compute 
the minimum balance 
rate 


— 


od: Wheres originals destroy exteatter 
nivcrofblming pout? before 16 vyeansi Trom 

of item or before 6 years after 
receipt “of sebabhm, iphotocopy may not be 
admitted as evidence. 


General Requirement. 


currency 


RSO_C.208 (1980) SECTION 2 
in everys hotel sing which 
and usual place of 
admitted as a guest 


ister yshallybeykepst 
be entered the name 


enrcevoftevery e#person in 


hotel. 


od: Not 
Hotels. 


stated. 


RRO P5744 64280), SECTION «3 


eee ae ee ee eS ee ee ee ee ee ee ee ee 


T 


banker to - 
earned by applying 
mixed trust account 
from time to time by 


member shall direct his 


monthly the amount to 


hig. (nals 


of interest approved 


trustees. 


. pay 


the Foundation 
ce Cryeuwr toe én 
when 


Retention Peri 
Retained by: 


Records Every 


accounts 


all 


Retention Peri 
Retained by: 


money 
disbursed - 
Clients 
monies, 
record 


into an account held in the name of 

the amount so calculated, and 

notice to the member and Foundation 
each quarterly payment is made, 

od: Not stated. 


Law Society Members. 


quarterly 


RROv 5736 (1980 SECTION 


member and 


record 


recotds 
practice to 


shall maintain books, 
CONNECTALONIWEth Nis 
and other properties received and 
e.g). books of ortginal entries. 
trust Ledgers.) records of, trans ters sor 
fees book fide .of Ot Ding si, 
ot balances: in trustlaccount.. 6c. 

Odin: At. least es Lx seve ars 

Law society Members’. 


in 


or copies 


PAWNBROKERS ACT RSO_C.372 (1980) SECTION 9 
Record: Every pawnbroker who takes an article shall enter 
in a book: 
a) the day, month and year 
b ) the .name, ,address and identification of person 
c) description of the pledge 
d ) sum lent on the pledge. 
Retention Period: Not stated. 


Retained by. 


Pawnbrokers. 


SECTION 12 
Reco ru: Every pawnbroker shall keep up to date during each 
year an alphabetical list of names of persons who 
have pawned articles. 
Retention iRenrLoad: OnG aYeat« 
Retained ,by: Pawnbrokers. 
SECT Eas 173 
Record: Every pawnbroker shall make a report either for the 
chief. of police ,or,for,othen, person designated. 
Reports shall contain every transaction made. 
Retention Period: Not “stated, 


Retained by 


Pawnbrokers. 


RELIGIOUS ORGANIZATIONS' LAND ACT RSO_C.448 1980 SECTION 16 
Record the trustee selling; or,teasitog,land under,this,Act, 
shall have a detailed statement showing the rents 
that accrued and all sums in their hands. 
Retention Period: Not stated. 
Retained by: Religious,Iinstitution; 
SECRETIONS I2o1 1) 
Record: A copy of; a resolution, shall, be entered in the 
minutesbook, or otherearecord,kept for that purpose. 
Retention Period: Not, stated, 


Retained by: 


MINISTRY OF 


Religious Institution. 


COMMUNITY AND SOCIAL SERVICES 


CHARITABLE INSTITUTIONS ACT, RSO_ 1980 C.64% 
RRO 72 1720), SE CILON 6. (2). 
Records Writtens record of, inspection, and tests of fire 
equipment,,~ dire, driids,, tire ,detection and alarm 
system, heating system, chimneys and smoke 


detectors. 


Retention 


Retained by: 


Period: 


At.bwast 2 eyeans. ££6e the vwiate of <2 aen 
inspection or. test. 


Charitable — Tins ticu tons. 


SUBSECTION 15 (7) 

Record: Written “report “by *phys'Pc fain of "eran wnedtive al 
examinatin of a resident and any recommendations 
PpEeTtaining thereto. 

Retenwt fonrrerrod: Av'w'Lrearsie twenty *yecars "arter tie last 
entry Ain "tte "record s4ofetthe resident or 
where "the "resident “dies f°for tat least 
five years after tive dearth tof ire 
resident. 

Retained by: Charitable Ins tteuttonse 


SUBSECTION 17 (b) 
Record: Subsection (3) a record of the medical examination 
on admittance together with any recommendations. 
Subsection’ (4) skin test? for ?vubéereulosi ss 
Retention Period: At’ least? twenty "years afver¥tive YPast 
entry’ in thes record s®orethe® resident. con 
where*® the resident ?dtes, ?for®at east 
rive Years =artver ythetdeatn of Pee 
resident. 
Retained by: Charitable Institutions. 


SECTION 23 
Record: Board of an approved cor potation® tov kee pean 
inventory ‘of all furnishings and” €quipment*™ acquired 
bymeach chanitabléenins fi tuck ns 
Retention Period: Curnent inventory ‘anly. 
Retained by: Charitaple* insti cuet ons . 


SECTION 28 (1) 

Record: Written record” and’ file’ for¥’é€ach* resident 

(detailed). 

Retention Period: At least twenty years" after’ the last 
entry An ‘the® records” OF “Chery resident® or 
where” the resident dies, for’ a least? five 
years” at ter? the’ deatn? of PUNES Tes ilaentx 

Retained by: Charitable Institutions. 


SUBSECTION 29 (4) 
Record: Corporation to keep books of account for each 
char ittvap Lie” insta tue Tone Operated: by “Li, ‘e..g2 
- revenue and” expends Care 
= Money Uréecelved Troma other "souTrce'ss, 
Al'so keep a subsidiaryhmMed ger fort ionarge ss modes and 
payments received for care and maintenance of 
re's-id-ent-s-. 

Retention Period: At least six years from the’ Gate? of® the 
last” entry” in’ 'a book’ Of® QccounNnt" ort Vedger 
for? a particu at Vear*®, 

Retained by: Cth a'r strap Le? *1 ntsreri tut Lionis®, 


SUBSER TION 32 


Record: Book of account showing (all deposits) to and 
withdrawals from the trust account. 
Retention Period: At least six years from the date the 


Trusts Account is 


closed or becomes 


inactive. 


Retained? hy : Charitable 


Lins tata tions 


CHILD WELFARE ACT RSO_1980 C.66 SECTION 3% 
Record: Every adoption agency and every licensed person 
Siivall@ maintaineg files for : 
ado afiparento whos ds melinguishing' ao'childs 
b ) a prespective adoptive parent, 
c ) €ach child whos ise pasaced! for adoption, 
d ) each foster family, 
andttre\V lew! andefupd atie above filles every six months 
uni tl «¢ Losred.. 


Retention Period: 


Social Services when no longer required 
by Agency. 

Re.t.ained~ ‘by Adoption Agencies. 

CHILDREN'S INSTITUTIONS ACT RSO_1980 C.67 SECTION 5 _(h) 

Record: Board shall maintain a written record of 

ints. eortilronse atid) ties test Jot? Mitre! Semquillip ments, vy of ime 
drilis, fire alarm system, heating system, and 
chimneys. 

Retention Period: At least two years from the date of each 
iinps'p'e CotLioins Yor) ities t% 

Retained by: Co Laere nr‘os? . Unissoiotart ion sz. 

SUBSECTION 14 (7) 

Record: Piny’s itctiianm os: deeitiailglie d. swrmist't ein armepiorit! Jof ireis ullstist solf 

each medical examination of a resident. 

Retention Period: At least twenty years after the last 
entry -Iin the ‘re'ciords' iofi resident “Yor: where 
the resident) dies, for a least five years 
after.,the death of the resident. 


Retained by: Children's 


Transfer 


to Ministry of Community and 


Institutions. 


SiUB>SiExCeTiI ON 1232 


Record: A record of the medical examination on admittance 

together with any recommendation. 

Retention Period: At least twenty years after the last 
entry in the records of the enrid or 
where the child dies, for a least five 
yéedrscaf ter othe theaadth sof athe ichii ld. 


Retained by: Children's 


Institutions. 


SUBSECTION 23 (1) 
Record: Superintendent! to) keepwatidetaileds writtentrecord, 
file’ forveachirTressid ents 

RetentionePertod: At) leasty twenty: yearsh afteri the Mast 
entry 2 thheorecordgyfor the restaent. or 
where ‘the resinentugnues, Cor at Least 
fiver years? after thesdeath) of +: tive 
resident. 

Retained by: Chebld renes issu peut nest, 


SUBSECTION 24 (1) 
Record: Separate books of: account for] elacherapprovied 
childrem ‘iss dinstiitutiicon joperiatednasbyycthe corporation. 
- revenue and expenditures 
= other mon i ¢€s5 rec eniwvedh 
Retention Period: At. least jsaxPayetar'sse tafivierdtiihne “diae of the 
lasit sentry snk fay books’ for] aamparita cular 
year. 
Retained by: Chi ldir en iss Inst itu talons). 


CHILDREN'S MENTAL “HEALTH SERVICE Sa IACT RiS:0, e980 Cu69 


i em ee a ee a ee ee 


ee es ee 


Record: Every approved corporation shall maintain an 
invertvory of all’ furnisning’s “and equipment. 

Retention Pleritod: Currienitiwi nv enitoriy! foin lly, 

Retained by: Children's Mental) Health Service Corporations, 


SECTION 19 (1) 
Record: Every approved corporation shall keep and maintain 
separate books .of| ‘account for athe) lapproved icenjtreis 
maintained by it. 
Retention Period: VEX years —afiter Last. entev for ca 
particular year. 
Retained by: Children's Mental Health Service Corporations. 


ee me ce me ee ee ee ee me a a we ee a ee ee ee ee ee ee ee ae a ee ee ee ee ee ee 


i se i en ee ee SS 


Rec ord: Separate books of account for the residences 
operated or maintained by the operator. 
Retention Period: At least six years from the date of the 
Vast emery ind "DOOK OL fa Mart) cu_ Lae. 
Vial Pes 


Retained by: Children's Residential Service Operator. 


SECTION "U4 


Record: Written detailed record and file for each child. 

Retention Period: At least twenty years after the last 
entry “ink tive “wecords for? the chivldijmor 
Where "Cie vent lu G1es. (COL 4. be a6 Ga tt. 6 
Years after the, death. of tie. ec iaclan 

Retained by: Children's Residential Service Operator. 


SECTION 15 (n) 
Re ciord : Weitere ne frre Coomd? fo fy Uf ive dirt Lilssp cand = <iinisipie c't I onisy cand 
testis Tes ire’ esctiing wis her's) iweat ling syetiem and 
chimneys. 
Wetent 1 on e'raond + Ac. (elder "ewo Jyetairis “Grrr'om: Tehves MSa tes totr atte 
VSS SL an Yor’ tte sit, 
Retained by: Cnhilaren'’s NesivventialiGearvice Uper ator 


SUBSECTION: te (5) 


Re cord: Record of medical examination of each child with 
amy? Srecommenndtat Vonis: stor aftumtiiiver curlesatment and,oaneed 
ofe Scihil lid. < 


Retvenwtaion Pert od’ At “Leva sity Stiwiemt yi year sta fitier: tehe ‘last 
en Gry Gin st he sweecordy af or? biohley sre sudienits car 
where” the resid enwrdies, for at least 
five tye ars: vafiit er: the td eath™ of, Jt hie 
res ident . 

Retained by Children’s Residential” Service Operator, 


SECTION 48 

Record: Written’.case weocord fror feaen vfhes'idient . 

Retention’ Peri’ od: At least (twenty tyears! afitier . tiie shaisit 
entry? in’ the” wWeecnora for the resident: or 
wi'ere= ‘the Tesident ditess = for at. Least 
fave years, af Ger “the dedtth of ‘ChE 
resident. 

Retained by: Cwildrenmis wResidenttabisServ ice olipenat an: 


SECTION 60 (a) 
Record: Section 60(g) - test of smoke detectors 60(h) - 
battery operated smoke alarms - new batteries 
annually and record of installation kept. 
Retention Period: At least two years from the date of each 
test or installation. 
Retained by: Childrens Res td entiva li Se rivitic e wOperdt or: 


SECTION 61 a 
Record: Dispection "servicing; Vestrand? training sessions 
under section 61. 
Retention Period: At least two years after the last 
inspectiongrservice; test orytraining 
Sess lon 


Retained by: Children’s Residential Service Operator, 
DAY NURSERIES ACT RRO_ 235 (1980) SUBSECTION 8 (3) 
Record: Detatledosrecords*in»s respect of: evyeryschild enrolled 


ia ays Nursery. 
Retention Period: Ata Veaste twolyearstaftetethetdischarge jof 
the ™ chitdd, 
Retained by: Day Nursery Operators, 


SUBSECTION 12 (3) 

Record: A daily record signed by those who have custody of 

keys re prescription drugs and medications showing 
amounts dispensed and on hand. 

Ree tie nit oin? sPre reinomd: : Ait. elerast “tGwio jyearis jsfir om, Ethie; «dGa Ces fot), stilue 
l asitt gein timy wloni Fas Ghoiok) for. 4 partihqoelar 
year. 

Retained by: Day Nursery Upverator. 


SUBSECTION 15 (1) 
Record: Fiiwainiciitall <creicordis eshio wisng fasisie:tisy,» dijina biglkii ties , 
income, expenses and accumulated surplus and 
def Licaiiti po f *a, =d/a ye sruntysie riyr. 
Ret en'tiivont Pie riivod : Ate lerm@sit Ssiitx nye arisiafirom the tiime lof 
their making. 
Retained by: Day Nursery Operator. 
Se CoeG Nie ceo 
Record: Municipality, bank or approved corporation to keep 
an inventory of all furnishings and equpment 
acquired. 
Retention Period: Gurrnent tin v en tory: -onisyr 
Retained by: Day Nursery Operator. 


SUBSECTION 30 (1) 

Record: Corporation ‘tockéeep \sepdrate abooks j0of raccount efor 
the day nurseries maintained and operated by them = 
e.g. revenue and expenditures and monies received 
from other sources. 

Retention Period: Atvvleast six years pfriom nthe sdate -ot athe 

lasitaentryotin asbookeboepypanptucular “year. 
Retained by: Day Nursery Operator. 


ELDERUYSPRERSONS sCENTRES £ACT RSOR1T28OsE S131 


ms i a se se ee ee ee ee ee 


Record: A municipality or “an approved corporation shall 
keep an inventory of all furnishings and equipment 
acquired by the centre. 

Retention PeriodN: Current elanventory?vOnly: 

Retained by: Piderly }PersonsuGewtre 

Corporations /Municipalbkoetes . 


SECTION 14 (da) 
Record: A municipality or an approved corporation shall 
maintain separate books of account re revenues and 
expenditures and other! montesjreceivedyby each 


Cre inaGer. 
Retention Period: AteleastesixYyearsi fromtthesdaterotsthe 
last <entry. SnkaepDook TOT. a. paruictl ay 
year. 


Retained by: Elderly Persons Centre 
Corporations) Municipal tthe s. 


HUMES: FORT THERMAGE DAND REST HOMES ACT, RSO 1980 ¢C.203 


RRO 502 (1980) SECTION 5_a a 

weicor i |: Ther @mesitent records, required) jo be, kept under, 5 

(son) aes » <Cofl),§ aan casts, AUn)) « 

Retention Pertods At wWeasty twenty: years, aftier Gthe Last 
entry ame the record foresthie resident’ or, 
while ries sifie: t-els Idvenith alee * cfiors sats east 
fiwe? yemrs . 

Retained by: Homes for the Aged/Rest Homes, 


SECTION 17 (g) 
Reco rp: As tw rplsit Gov arie-ciotids 0 f glin spyecctil owns § afi, pie.s%t s, .of, fixie 
equlip ment), ‘fiimve, dir isltlssi,? if ignes dalla rts ysitiem,. thie 
heating sy’s tem .ands ichadimnersy’s:. 
Retention Prerivd: For at least two years from the date of 
Unie? @in Ss p’e CtiLo nt ior Sttestie 
Retained by: Homes for the Aged/Rest Homes. 


SECTION 22 (2) 
Rec omar: A *ciom ple tet sigivieintiory) of  fiuriniissth i ngs, sandy equipment 
kept, 
Retention Periods Cunrent inventory only, 
Retained by: Homes for the Aged/Rest Homes. 


SPC UON 2epgl3), 

Record: Books of account and ledgers. 

Retention Period: At least »S ix -v.earnsief nom the .date of the 
Wais.t. entir.y pin <a ebook fom, ja .partiilewlar 
year. 

Retained by: Homes for the Aged/Rest Homes. 


SUBSECTION 24 (1) 

Record: Resident's record « 

Retention Period: Ficire “al “eta st! tiwentiys ye ariss fativert ithe cha sit 
entry imi ithterrecord) Gof ative tresinresvtt or, 
where the ,.resident dies, .for,,at least 
five years after the death of the 
resident. 

Retained by: Homes for the Aged/Rest Homes. 


SUBSECTION 25 a 
Record Resident precords srequired to ,be kept. under 
subsections 25. (5) ande@ls)- 

Retention Period: At Leaststweanty yvears,.foarn the gdate -off, the 
Mast tenrtryi tins Lhe infeiciard’ for the resident 
COfe Wheres the resident dies, for at Least 
five years after the death of the 
nesident, 

Retained by: Homes for the Aged/Rest Homes. 


SUBSECTION 51 _ (4) 
Record: Trusts Account. 
Retention Period: Six? years fr'omnthe surat en*the (Trust aAce oun t 
is clos’ed¥ or ‘bewome’s’ inactive. 
Retained by: Homes for the Aged/Rest Homes. 


HOMES? "FOR. "RETARDED PERSUNSEFACH * PR SoueeieG0 C2 04 


ee ee ee SE ES eee eereeeereererererereer—’we™—crn—r—_ OC rrerwre-— ee eee ee 


ee ee ee ee es ee 


Record: A written record ‘of inspections andetest shot tire 
equipment, fire Grills, .figemdetect 1 on wandaravarne 
systems, heatingy system, chimneys ands smoke 
MeLieciwors . 

Retention Period: At least two years from the'date ‘of’ the 

inspection: *or st est. 

Retained by: Homes for ‘the’ Retarded’. 


SECTION 6 
Record: the board» shall) ke.epy ane inventoryrofy ait 
furnishings and equipment acquired by an approved 
home. 
Retention Period: Current ‘in viewvory’ "ony: 
Retained by: Homes for, thew Retarded. 


SUBS ECT ONES: 3 (78) 


Record: Gniercohysician shall maké <a detailed written erenont 
of the results of each medical examination of a 


resident and any recommendations ‘= keiptyewt th totiver 
records “of; the @residcent, 
Retention Period: At least twenty years after the last 


entry in the recoreefior the resident tor, 
where “the'vresiide n'ttd Pesye “for vat) eta st 
five years after the death of the 
Ces i ae mcr. 

Retained by: Homes for the Retarded. 


SUBSECTION 72:0' 6 @1 ) 


Record: The superintendent or board of an approved home or 
auxiltary tresidenteshabPikeepeaa writtens recordeand 
file for each resident (detailed) - includes 


medical findings and recommendations. 

Retention Period: At least twenty years after the last 
entry insatiew recordgwor the resident. or, 
where esther res i dientad.les,, » fOr atleast 
five years after the death of the 
resident. 

Retained by: Homes for the Retarded. 


SUBSECTION 21 (1) 

Record: Corporation keeps separate books of account for 

each approved home showing revenue and expenditures 
and moniespreceived from other sources. 

Retentions Period: At Beastesixayears after the date of othe 
las teientrye ingiag bDooke Wor a part Loular 
year. 

Retained by: Homes for the Retarded. 


at 


TRAZNINGOSCHOOLS? ACTHZCRSOH241980 C.508 


RRO_937_ (1980) SECTION 28 
Record: Every private training school. shall keep, books of 
aOCOuUNnte Setting forth. thesatevenue, and,~expenditures 
and containing money received. 


Retention Period: At leaste sixy years, from the date of the 
Last entry, dnoae DOGKaA TOR, e particudar 
Year, 


Retained’) by: Dena amiong Seno ods:. 


VUCRILONAL REHABS EDI AA IONS SERVICES) ACD VR SUe ee 0 Cy 725 


Records ThOSe, re qudyied) tow bewkept under, the,clause 21 (c) 
(1) ) anda (Gt )e Ko peas ones Deceiwi ngs, services, books of 
account). 


Retention Period: Under) 24 (Ges) ids) sat dleastiysix years from 
tives Giate,witly jtihen asin entryeany ay, books f.07 
a particular, year op andere c 1, Cc), Cla) oi 


ax . east, during Ghe) perion the pereen lis 
enrolled in the workship: 
Retained by: Vocational Rehabilitation 
(Approved Organizations). 


SECTION 23 (g) 


Record = Weitten record of inspection “and tests of Tire 
eqimo ment, fire drills, fire detectors and alarm 
Systems, heating systems, chimney and smoke 
d etiecct.0-1)S), 

Retention Period: At least two years from the date of the 

ins p,ecitslion, <ork gte%s te. 
Retained by: Vocational Rehabilitation 
(Approved Organizations). 


SECTION 25 
Record: Board of Directors of approved organization to keep 
an inventory of all furnishings .and equipment 
aciquilsme dy cbiyy gist. 
Retention Period: Cur meinyt sintiv emtiowriy, onl y. 
Retained by: Vocational Rehabbhistajt Lan 
(Approved Organizations). 


MrT NiksS-TiBaYo 20.F 4 CONS UME Ra nS <COMMERC LAL) RELA TLONS 


BAITLIFFS ACT RSO_1980 C.37 SECTION 13 (3) 
Record: Books Of account, ¢tc.. 

Retention Period: Not specified. 

Retained by: Bailiff s.. 


BUSINESS CORPORATIONS ACT RSOS 198.0203 SASS ECTIONS SZ 

Record: Records Kep.teiby accor porationmmusic thew kept. sinwsa 
bound or? loose=Wenfiibook® or —by® means oF Tian 
electronic’, mechanical or other” devices 


Retention Period: Inciluded® asvantfortiatione pertinent to 
retaining” records, 
Retained ' by’: Busine s's? Com porataonss 


SECTION 150 
Record’ Conporatidion ‘sitvad Le kee pi: 
. Copy. 0fazartilcd 633 i0fS clos Or ait On 
: ALL.> ibiy.- Vaws. Jang resolutions 
Register ofmsec wrist yeinon ders 
° Register olf director's? (nlame's? &* addres ses) 
‘| Proper accounting records (financial and other 
transactions) 
Gee Minutes of all proceedings at meetings. 
Retentiion® Per tod’s Not! ‘speciriveds’ Refer to Section 154,237) 
Retained by: Business Corporations. 


wm F wr = 
J 


SEGIRON. tou 


Record: Riegi s tie rvof* stirtan’s Version #use'curti tiles! issued by “the 
corporation. 

Ree b.e nitsllOmeabwestet O ds Not specified. (Refer tob’Siectiiongm 545 237) 

Retained by: Business) Corporati ons. 


SEACH OIN 5 38205 ) 


Record: Spent. security certifdecates or warriaiwus. 
Retention Pert od: 6" Yiee'a r’ss. 
Retained by: Business teCrolr por atelio ns, 


SECTION 154 
Record: Records mentioned in sections 150 and 151 shall be 
apen “to “examination and kept in head office. 
However, “minl’s'teri may? perwi't ‘cor ploratilion® t of retain 
them at other places. 


Retention Period: Included as information pertinent to 
retaining records. 
Retained by: Business’ Corporat fons. 


(THIS SECTION CONTAINS? RECORDS RETENTIONS REQUIREMENTS) 


Riec ordi ie Disposal of Records after winding up - where 
corporation has been wound up under Section 193 
to 236 and is about to “be dii-s $s olivedr.© mitts 
documents ‘and secordas and those of the 
liquid ator may be: disposed of by resoMutilonbfor 
ase COU Pte ire ts. 


SECTION 237 
as When "“rgsponsilball fu? asp wo %cusdt odiyy Of records, 
etc. vo "Cedse b=) afiter? Siniears ifrom diate? of 
dri's'so TUthion: Ff" corpo watkon,. Wor responsibilities 
rests on it ‘or the Liquidator or “anyone in 
cMUsSromy Of Che “Tecords, 
Retention Period: 3 Cen Se cttw sv eth .07,7 a 1 Ilias 


Retained by: Dilsiire siss Corporations. 
CENETERIES ACT _RSO 1980 ¢.59. RRO_90 (1980) SECTION 19 
Record: Every owner shall keeps ms re giistiernshowing: 

a) name and address of every owner of a lot 

b ) every "transfer of “owWwersityip of “Tot. 
Retien tilondiPert od’: Nio ti esta tea. 
Retained “by: Cemeteries. 

SECTION 20 

Records: Everys ownery Shall keepp ta Separate register showing: 

a) name of every decéeasiedy person interred 


b ) location of every dead body 
c ) date of burial 


d ) particular of every disinterment or removal of 
body. 
Retention Period: NOG Std Geun, 
Retained, bys Cre wet erie sa 


SECTION 21 
Record: 1) Transfer of ownership of a lot is made through 
awritten notice to owner of Cemetery— 
containing a description of lot, date of sale 
and name and ‘address ‘of the transferee. 


2) Owner” wry cemeLiery) 'siialdi ientery dint register, date 
of transfer, and, name: and address; of, transferee. 
Retention Period: Niowt: isitraltreds. 
Retained by: Cemeteries. 


RROy 11095 Melo SOD SECT TONs foddie ) 


Record: Books “of account ‘Showing money received “and paid 
puts (various journals) 
Retention Period: Sux "year’s", 


Retained by: Col thectilione Aigie nicxte's:, 


CONDOMINIUM ACT RSO_ 1980 C.84 SECTION 24 
Record: Ade qi atiet ire cor dist for? ints pecta'on 

Retention Period: Not specified 

Retained by Condominium Corporations. 


ee ee ee ee a se ee ee ee 


RING 91 Sele O61 718108) _SECH LONG ORAS” 
Record: Ledger Account = fully Wetatims: of “all” Uris veimonies 
received and disbursed. 
Retention Period: SX ery C airises 
Retained by: Consumer Agencies. 


CONSUMER REPORTING ACT RSO_ 1980 C.89 SECTION 11 (1) 
Record: Every cConstmer reporting agency” shall ”~ maintain sal 
material and informatton to which” the person 2s 
emtuitled= vo disclosute., 
Retention Period: Not ‘specified. (but Length “of timermat tec 
Wh itch" "i nef ofriata’t Lon’ ‘way? Not? betreportedteis 
7 years) 
Retained by: Consumer Reporting Agencies. 


CO-OPERATIVE CORPORATIONS ACT RSO_ 1980 C.91 SECTION 113 

Record: Records may be kept in a bound or looseleaf book, 
or by means of -a mechanical, electronic. ore One, 
devices 

Retention Period: Not *stated. (Refer to Section 117) 

Retained by: Co-Operative Corporations. 


SECTION 114 


Record: A co-operative Shall “keep: 
1 copy ofr t hel rar't eles orf the “eoeo'pe rat ive < 
ere by-laws and resolutions. 
Bhs register of mumberis?tand “securi vy) holders, 
4, register of “airectors« 
a3 proper s2a2ccounving Trecord:s s 
Gy minutes of proceedings “at meetings. 


Retention Period: N o't) as.t aitied |. (Refer to Section 117) 
Retained by: Co-Operative Corporations. 


SECTION 1175 
Record: Register “of transfers” Win’ WWicn? ae tr ans't ers ot 
securtties Pssued by =the “Co-op. “sWall "be set out. 
Retention Period: Not stated, (Refiér to @Séection'’?t7) 
Retained by: Co-Operative -Corpordations. 


SECTION 117 

Rego rd Ag COP Oe peret ive) Tregistrarswori transfer. agent is» aot 
liablesto produce, ai securdty cerdgifAcates or» any 
documentetniate i ssievidencée of transfer or issue of 
certuifadcater after) 60 yearst live Sd yeuareddmitation 
appliese to, Sectirity, Certificates asy specified under 
117 3 (a) and (b) or any document evidencing issue 
or?) tramsfers of) sames 

Rete ntdon, Periosgr Not: sitiaded, 

Retained by: C0 Operatdviei al orp oratd ons, 


SECTION 118 
Record: Co-operatives may keep at any pdacen where, dt 
cro ni tne tse Bitsy pat fead 542) sucihy paris? Of» ities mecomunting 
records: ash itn ey@ wictates ction the operacdons, business 
and «wssetisy ane) Iiabilddtdess. offe pthes co-ops 
Retention, Periids Noite “S tya,tred 4. (Referyto Section 117) 
Retained by: Co-Operative Corporations. 


SECTION 128 
Record : Diremitioris! shall, presenty ats annuals meeting: 
- financial statement made up of - 
eee sit atreme nit = (of @ ipriouf dat) paind) Bliosss 
-2 strate meinits wits siurpa as 
-« Statement of, patrotwges reétaurins 
= \‘Sitaitene nite of. sour ces andhrappiancmation of Tund:s 
=) ‘Dialiance ishieet 
- auditor's report 
Retention Period: N.Gits ts trav tie dy. (Riefexes top Sectd ont ait 7) 
Retained. mys Co-Operative Corporations. 
SECTTO Na IBS 
Records Ausis-e tis), ) wdialbrisl iti esa sands a@incomes and expense records 
ofgeny Subsidiaries OF ey hoddidimg co-op not included 
in the financial statement of the hoding 
co-operative. 
Retention Period: Not stated. CR efiers sho. Steicsteico no #117 ) 
Retained by: Co-operative Corporations. 


CORPORATIONS ACT RSO_ 1980 €.95_ SECTION At 
Remciomiake Every jcomp anys sihjalde kieeps cr regis tere Ofe transfers). 
Retention Period: Notes epiec ifdedl. (Note: the requirements 


ofr waves Baisiovess) Corpor ations (Acct flor 

records Metention apply to this Act for 

purposes of winding up a corporation) 
Retained by: Corporat fons: 


SECTION 43 
Record: Registers kep terete Header rf tice: orttother? placesitas 
appointed’ by DaArecrior st 


Directors may closet reqister™ of? transtera (by 
resoultion) 

Rie'tiention® Period: Not? specif ted. (Note: the requirements 
of the Bus inesise Cor portions: Acc ator 
records ‘retention apply tol tni sini for 
purposes of winding up a corporation) 

Retained by: Corporations. 


SECiehO Nace 


ee es ee ee ee 


RiecorTrds Corporation sh alilerc aussie? imi mu terse offs ee spr oc 6 edsiings 
at meetings of sharehdlders to be entered in books. 
Retention Period: Not specified. (Note: the requirements 


of? ther Business? Corpo tatiionsy Acts sf or. 

record's; retention’ ‘apply to thits Att eior 

purposes of winding up a corporation) 
Retained? sbi: Corporations. 


SECTION 300 

Record: Cor poriattt'on. isithtal 1) keep: 

ihre Copy of letters patents and” supplementary 
letters patent issued to corporation and a 
memorandum of agreement or copy of Act. 

on All by-laws and special resolutions of 
corporation. 

3 A register of shareholders. 

4, A register! off du rec tors? 

Retention Period: Not’ specified. (Note: the requirements 
of the Business Corporations Act for 
records retention apply to this Act for 
purposes of winding up a corporation) 

Retained by: Corporations. 


SECTION 302 

Record: Corporation shall keep proper books, of account -and 

account ngsor.e cords, sre? all. f.in anc lialwtand? otiver 
Eran Siac £401.52, GC 0: 0,0.2 ait A oins, 

Retention? Peri ode Not specified (Note: the requirements? of 
thie” Business’ ‘Corp ort i on®Acts f ofF® records 
rete n tion? ‘appl ye*to this “Acte (fiorisp urpo ses 
of winding up a corporation.) 

Retained by: Corporations. 


CORPORATIONS INFORMATION ACT Ro Oe o Out 76 SECTIONS Sr) 

Record: Corporation shall retain duplicates of all notices 
submit ted Gunder this sAc t, 

Retention Pertod: Not: specified, 

Retained by: Corporati on $s). 


CREDIT UN DONS ANDs CA DSSE S. POPULALRES ACT Row as COC bog 


SE TT TS 


Record: A; every credit, union siialll keep, a megister, of 
members and shares. 
cE A statement as to names and addresses of 


members and number of shares; date, name of 
person entered in register as member; date any 
persion ceased to be, member. 

i BVerwy,) 4or €d.1t. sin ton, 46h aglak, skye Gp 
a ) COD, Of. -iot Ss, cartel cole $5 


b ) by-laws and resolutions; 

cs) register of members of Board of Directors, 
Cpu. 

d),, register of all securities; 

e ) bOOkKs ‘Of account and accounting records; 

f ) OLNULS 5. .0f satel. DF Occ endl ngs. fat, amee t 1 nigsis 


Retention. Per tod: N.O ts» .Sitaa tied... 
Retained by: Credit, Unipons,, .Caiss.eis, ,Piowp udad nes. 


SEC ELON 21 


Record: Board of Directors aiheapl | retains 


a) financial statements 
b ) FEPoOre Of ssupervisSory. Committee 
C) ep OF ta gO teat A-t.Or in Stic. 


Re tent lon, PerA ods: NOE. Us,t.ast 6d). 
Retained by: Credigt, Unions. Caiisses, Pop uliair és. 


ELEVATING DEVICES ACT O.REG. 229 (1981) SECTION 13 

Record: Contractors are required to maintain a list of 
elevating devices maintained, with quarterly 
updating. 

Retention- Periods; Updated quarterly. 

Retained by: Elevating Device Contractors. 


SECTION 23 
Record: Owners, and, Contractors, of. certain, types, of 
elevating devices are to maintain a record of 
imspect ions and tes tis. 
Retention Period: Three years. 
Retained by: Elevating Device Owners/Contractors. 


SECTION 31 


Record: Owners of passenger ropeways are to retain log 
books. 
Retention Period: Two Years or Ten Years. (see Regulation) 


Retained by: Ropeways (Passenger) Owners. 


ENERGY ACT eho Orta 28.02 Cy combate RRO 2292+ A121 S60) OSS ECan, 


ea a me Se ES SS SS ee ee er Oe Oe 


(Propane Code) 


Record Owirer*o'f4 “tank? *triuckn "cargolainer,© tilt livg opdawee dite 
cylinder hand Fhing “acrrrey snail prepare. 42 report 
on “each inspection on a form and forward two copies 
tot -arre’a *frn’spector “and='retain one copy “at. Cire 
velicle. 

Retention Pertod Until’ tive text inspect ion. 

Retained by: Tank? *Pruck,” (Cargo ver ,= Wr ie Lyvg” or Lean Ue, 

Cy Lind-ere "Wandin grer activa tyr. 


ENERGY AGIA ERS Omi SOC i RRO 2 6:68 Me 6 0) SECO Ngee 


ee ee ae ae ee ee — ee ee es es ee ee SS eS SS SS RS 


(Fuel Oil Code) 


Record: When leak is suspected, owner of a tank or piping 
shall certify on ‘record’ “that "ve thas” wi'tive ssecd™ ale 
test's ‘and’ repatlr’s ‘and shall maintain the’ record's. 

R.etveme Lone eer 1.odr: Two Years. 

Retained by: Tank/Piping Owner. 


GASOLINE HANDEING ONOM§,* ths OF eit 0 Ct SS 


RRO _ 439 (1980) SECTION 6(42) & (43) 

Record: Operators of bwlk" plants’ “and'*of other facilittes 
that have above ground tanks shall maintain for 
each tank a permanent record of gauge or dip 
reading's tin torder> tor*facl lit ate fearly We tect lon of 
hidden leaks. 

Retention Period: Two years. 

Retained by: Tavkeeloeureks.Cargoliner, Filing (Plant, 

Cylinder Handling Facility. 


Record: Underground "storage ‘tank's’ ‘for gasoline that’ are not 
in use - if temporary and not exceed 180 days, 
Owner must arrange for monthly gauging of each tank 
and maintain a record for inspection. 
Atl's'o* a* riec’ord*’ot al 1* Vests” “and” rep al ts. 

Retention Period: Two years. 

Retained by: hank? Truck,” Cargo li wer,” Farleing” Pi ante 


Cyliner Handling Facility. 


Record Operators of seasonal underground storage 
traci iit leis "sh alls also Yat close of "Season maintain a 
record |Ot?ai'ps 
Retention” Period: Two years. 
Rie tiainied> <by-: Thacrk, Ooriuck. o kCia rg 0 Pine rig Shei Iienig® Peltaunite, 
Cy tinder tana ling tacit lite y. 


SECTION 8 (34) 
Record: Vperatronrat -acstervice station aha ll. omadnitiai nv ve 
record for “each wtank to, provide. a. penmanent record 
of gauge, dip and water dip readings. 
ReLrention Periods Two years. 
Retained by: Panky rekon deo Lineage. ariel doride PL art, 
Cyibander Hand ling F aetlity, 


SECTION 8 (35) & (36) 

Record: When leak is: suspected, owner of, junderground, tanks 
Sigil lace riiisfiy, (on, me cord, Ythatieiierihas, wil toes sied all 
CLests cand ‘repair sy re qui redyaandayrecoriseishall be 
Peta bned. 

Retention Period: Two years. 

Retained by: Wank Tnrorck aC ar oo luiners (i dala mgpeP 1 am. ts 

Gyulbinder standing Faebhity < 


Records: Where a steel tank is to be installed underground, 
the- owner orohis. authorizedy representative shad) 
cCenel fy “on the record «of the pressure «test that he 
has witnessed the pressure test and records be 
Maintained and available for inspection. The same 
Hequiremente applies. to, Fok. F., tianks. 

Retention “Period: LWoey ears. 

Retained by: Gasoline pPlants/ Facilities. 


SECTION 7(39) (3) (K) and 


Record: Underground steel tanks connected to a tank shall 
have test record psheets. for the test, .certif fed by 
Owher that lines have.been.~proven tight and records 
shall be retained. The same requirement applies to 
Fah gerie Apa piers. 

Retention Period: Iwo, Years, fer .alljsections of .the 

regulation. 
Retained by: Gasoline Plants/Facilities. 


LOAN AND TRUST CORPORATIONS ACT RSO_1980 C.249 SECTION 18(2) 
Record: Report issued by Dirnectors.to .shaneholders res 
- totabununmber of shares -allottea 
- tiotial samount -of Cash ‘received 
- abstract of receipts and payments 
- names, acd ress “and “descriptions of directors, 
euicr. 
- particulars of, ,any contracts. 
Retention Period: Nat ps tated... 
Retained by: Loan and Trust Corporations. 


Record: List showing names and addresses of the 
siiare'voildte r’s’f ‘ands Che (number, of shares. te ldy by) ein 
of them. 

Retention wee riod: Not. strated. 

Retained sbi? Loan: tand, *Urius’t “Gor powiat 1 Ons. 


SECTION 25 
Record: Minute Book’ -*"showling “all? "transactions of qenerdas 
meetin g’s* oO. fe the *®corporaeion and board of directors. 
Delegated powers are also stated in writing and 
entered in minute book ($.40(3)). 
Retention Period: Not: “stat eddy. 
Rie tia ined rye Goran? and: ales tec p 0.ra Cal MS. 


SE CRBONIZ.2 


Record: By-law book - recording all by-laws. 
Retention Period: Not’ stated. 
Retained by: Liovan vain Ururs TeecCow po rata Ons. 
SECTION 66 
Record: Every corporation (with head office in Ontario) 


shall keep: 

a) avccopysiof the Vetters? patent and? ofa any 
supplementary letters patent issued to the 
corporation. 

b ) the names, address of persons who are! and have 
Deena dii-rie-c tao: Sa0 f seule euco Tp ioral Lor. 

c ) the names of all persons who are shareholders. 
numbers of shares held by each shareholder, and 
the date and’ other particulars of all’ transfers 
of shares. 

Retention Period: Not stated. 
Retainedm py: Loan and Trust Corporations, 


Record: Register(s) of all securities held bys-corporat-i-on. 
Retention Period: Not stated. 
Retained by: Poar@and “trust Corporations. 


SECTION 75 
Record: Dimectors beforewecach, annuial,~mee tang, , pres ent. 
- a financial statement showing: 

sy Statement of aeprofre and loss 

~ ‘statement eoTmretatireds ear wings 

- statement of general reserve. 
Retention Period: Not stated. 
Retained by: Boanm cand Jrust Corporations. 


Record: 
Retention 
Retained 


Record: 


Retention 
Retained 


Record: 


Retention 
Retained 


Record: 


Retention 
Retained 


Record: 


Retention 
Retained 


SECTION 88 (3) 
Record of deposits. 
Pre rious Not stated. 
by: Domine a.nd? rivrwstt? Cor po riaitaio ns. 


SECTION 90 (9) 
Every (trast company clegliteite medy in: Omit l of cand 
incorporated under Trust Companies Act (Canada) 
shall fie with the Registrar copies of ali 
applications and supporting documents for any 
increase in the amount eit, may borrow or receive .as 
deposits, etc. 


Registrar may also request additional information 
to. Fcompany “s cannual sot Zotiivte rt tre t wriins! 2656 cx. 191n(e67)s) 5, 
Pempirod : Not *sitiaitved. 

by: bo av cand thrust .Gerporations, 


SECTION 166 
Semi-annual return showing the changes in 
investments and loans of the company. 


Quarterly statement re amount of deposits and of 
funds received for guaranteed investment. 
Period: Mowers t at edis 

by: Loan iand Trust Gorporatians. 


SECTION 167 
Quarterly returns by loan companies showing amount 
oficash and .sectiirnities *required nto pbe Inaintakned 
and amount of deposits and of obligations of the 
corporation. 


Semi-annual return re changes in investments and 
loans. 

Period: Not‘Ssstated. 

by: Loan and Trust Corporations, 


Anhtab@®@statementaretfinanctail conditionwand affairs 
or the corporation, Report of the auditor to be 
fneluded, andy f#iledawithwRegistrars 

Period: Not stated. 

by: EoannandeTrustseCorporations. 


RRO_589 (1980) SECTION 7 

Record: A register .shall. -be. maintidned) for, eachs und 

showing: 

= date, of) each) admissiony of, trust; money tos the 

fund 

- date of, each, wirtndira wat 

- number of units currently held 

- share in any Itoquiadating “account. 
Retentions Period : Nionts ssitralteds. 
R e tiaid infeds Ubly : Loran’ and oErujs:t, Corporat tions.. 


SEC PLON ILS 
Record: Favestments) ofiea tind. to be kept ‘separate strom 
triu sit) <cioimip'ainiy.' St 20\wany spir Ojpsein.t ye. 
Rie tein'td onsePlerr izoats Not stated. 
Retained: (by: Loan and -Trust ,Gowipora tiisom’s . 


SECTION 12 
Record: Complete set of accounting records for the Fund. 
Retention Period: Not stated. 
Retained by: Loan and Trust Corporations. 


RRO_593 (1980) SECTION 2 (3) (d) 
Record: Loan corporation shall provide Registrar copies of 
its financial statements and other information re 
investments in share of a foreign loan company. 
Retention Period: Not stated. 
Retained by: Loanpgand sbrast. Corp omation:s . 


SEC ON 5 Gh) Gb lok 20e)) 
Record: Before an investment is made in the shares of a 
mutual fund corporation, the loan corporation to 
furnish a certified copy of thetlitnstnument of 
incorporation, by-laws and financial statement. 


The corporation will also provide Registrar with 
copies of financial statement of mutual fund 
corporation and other information concerning 

ai falrseof ecornporation . 


Note: This same requirement applies«to,investments 
ins 
a) foreignitTruste Company, \Section 2 (c,d) 
b) Real Estatés€orpotetionpeSeectionsganaiend ) 
cy Mutual Fund Sales or Management 
Corporation, Shares, section 5 (2) Cb) Ge) 
d ) Ancillary Business Corporation ‘Shares, 
Sieic tio nae laa cw) (aaa by) 
Retention Period: Not-.staited.. 
Retained by: Lolaneuand “(ler us te Coo rp Ora tel Ons. 


LIQUOR CONTROL ACT, RSO'1980 €.:243 


RRO_580_ (1980) SECTION 12 

Record): Every manufacturer shall keep books and records of 
ail Guepes., 2oherries yotiter Wttariro “fraetit, sugar 
and other material purchased for producing and 
Processing Ontiartoewine ads “weéll°as "a récord for 
selling wine. 

Ret einit Han TRheiwiod: Not stated. 

Retained by: Liquor, Wine Manufacturers, 


BIQGUORs LICENCE ACT, sRS0_1980.0 F254 


et es es ap tn ce ame as a See was eee ees Ka cote ain as cices Se se an sas emi oss po onan eo 


i ae ei Ma cai il OL 
Record : Every holder of a licence shall keep books and 
records, tha t-sijow and aitl’y srecord)-of wall) purehases, 
Siuwe 5) Cand! is borck Sot liquor .« 
Mecention Period: Not stated. 
Ret ainiedy cby: Liquor Licensees. 


SUCTION 9 
Record: Daily record wmaitintained? "showing “sale of liquor and 
food in an establishment licenced as dining room, 
adi ntingl Aounge? opi ic lib? Wanayvid wal” bills; .dtapes, » and 
checks). 
RetentiongPertod : Nio"t® Ss:tva ted”. 
Retained by: Liquor, -ieensees. 


SECTION 26 
Record: Officers and directorsgot @7elubysyalil? keene ay Tis t 
of names and addresses of members and guests. 
Retentions Pertiod : Not® stated. 
Retained by: Eiguor Cicenseecs 


MORTGAGE BROKERS ACT, -RSO,.1980.C.295 


pA a dh ih ea a pe a Ae a pe Ae 1S ee ee 


Record: Every mortgage broker must keep proper records and 
books of account. 

Retention Petiod : 6*¥earss 

Retained by: Mortgage Brokers. 

SECTION 8 

Record: Prospectus delivered and written acknowledgement of 
receipt obtained and retained for inspection by 
Registrar. 

Retention Period: Not less than 3 years. 

Retained by: Mortgage, Brokers. 


— ee ee ee ee ee ee 


Records Motor vehicle ,dealens must inetainrpunchase tarderns’, 
sales 4ond.ers;) 4WwRbbtenauecorids ,. sete: 

Retention ;Rentod: Two Years. 

Retained by: Motor Vehicles Dealers. 


SECTION 20 
Record: Trust Ledger must  be@wmaitntained including names of 
parities and det aiss ote c reamsac tO 5, 
Retention Period: Six Years 
Retained, abiyz: Motor Vehicles Dealers. 


a ee = 


Record: User shall provide ai alsogysbioiok where) p erisonesin 
charge of a shltt. shad) record: 
a) date, number (of- shift vand his sname 
b ) any change 


C:) any special instructions 
d ) any unusual conditions 
e ) repairs, .to; any, .pamt) of, sprlbant 


f ) time of commencing and termination shift 
Retention Pertlod: One” year. 
Retained by: Operating Engineer (User). 


SECTION 29 
Record: Results from pressure srecopd i iig devi céaisialinepe 
retained. 
Retention. Period: Omenay ear. 
Retained by: Operating Engineer (User). 


PREARRANGED FUNERAL SERVICES ACT Ris OF 19 SOP Cre 87, SECu ro Nws 


Record: EVeryy funeraladirector’ shall’ maintain a register or 
ledger showing: 
a) date of agreement, 
b ) name and address of person, 
c ) date on which agreement if performed or 
cancelled, 
d ) full details of trust monies received and 
deposited. 
Retention Period: Not stated. 
Retained by: FuneralgOdirector%y 


SECTION 2 (b) 


Record: When agreement is cancelled, a written notice is 
received by funeral director. 

Retention Period: Not stated. 

Retained by: Funeral Direct on. 


Record: Separate register shall be maintained for each 
funeral, establishment’ within) ia) large Tish) or 
corporation. . 

Retention Period: Not stated, 

Retained by: Rune tad. Ol xr 6.0.8 0.7 < 


SECTION, 3 


Record: Authority, for: payment »0f .t6 lste account: 
Retention Period: Not stated. 
Retained by: Funeral Director. 


REALGESTATE Se BUSINESS a» BROKERS. ACT RS0¢ 19805C.431 


Record: Every broker shall keep a trade record sheet, books 


of account and trust ledgers 
Retention, Peri ods 6 Years 
Retained by: Real Estate/Business Brokers 


SECTION 38 
Record: Prospectus delivered and written acknowledgement 
receilpt,»obtained and retained forsinspection by 
Registrar. 
Retention Periods Not Ltéss than 2fyeane. 
Retained by: Real Estate/Business Brokers 


RROW22 8" CESS OVeSECT EON 17 


Record: Accounting records, cheques s+ necei pts, ete. 


SEGLHON 17. (2) Ud) 


Record: Weitten+record sof .cheques issuedjenhe «purchase or 
sale .of sa ctraviel sservice. 

Retention Pertod:: Six Years 

Retained by: Travel Agencies 


MINISTRY OF CULTURE AND RECREATION 


i a re ee es ee oe eS —— 


Record: Every board shall appoint, a secretary who shall 


keep, a full and correct record, ,of ‘the, proceed ings 


of every meeting of the board. 
Retention Period: Not. «stated. Gsee Sec tilions, 2999), 302 
Corn owvratalso nis, pAiest,,? 4R.S On (129 80}, eCa.0925 ) 
Retained by: Library Board. 


of 


MINESHRIT Ore EDUCATION /COULECES ANU UNIVER > teliino 


APPRENTICESHIP AND TRADESMEN "S**QUALIETCATLON: ACI" RSO0 112680 


ee ne ee ee ee EE EE EE EE EE ES EE ET ST 


Record: The progress record? book? issued by" the Gdirecucor vo 
an apprentice in a Gertified trade for lrecordaang 
time spent in related training and work expertfence. 

Retention Period: See Progress Record book for 

inSUCEUCtL On se 

Note: This». Peecords and! hecord retention requirement are 

identical for the following Tradesmen: 


Retained by: Ironworkers RRO 44 10198 .0) SEC TONES 
Bakers ORG 49S) 8 1S ECT LONG 
Brick & Stone Mason RRO 2.6. 1.9.3.0)... SEC LO NSO 
Cement Mason RRO 927 (Cho 80: Se Cin ones 
Construction 
Boilermaker RRO&28 €19309) SECTION” S 
Construction 
Millwright RROIZ9* (19 80)" SECTIONS 
Cook RRO= 3.0" (1960) =SECIION 
Electrician RRO. a2) CORI 8 0) SECT LON=a 


General Machinist RRO 38 (1980) SECTION 
Industrial Mechanic 


Millwright RRO 43 (1980) SECTION 9 
Lather RRO 45 (1980) SECTION 
Lineman RRO 46 (1980) SECTION 11 
Motor Vehicle 

Mechanic RRO S74 (719807 7SECT RON 
Mould Maker RRO 49 (1980) SECTION 8 
Painter RRO 50 (1980) SECTION 11 


Radio & Television 

Service Technician RRO 54 (1980) SECTION 7 
Refrigeration & 

Air-Conditioning 

Mechanic RRO 55 ‘(1980 )c7SECTION 8 
Sheet Metal Worker RRO SieCltosOyoSE ChLON SS 
Sprinkler «2F ire 

Protection Installer RRO 58 (1980) SECTION 8 
Tool & Die Maker RRO *60.* (7980) "SECTION «8 


MINISTRY Of -COLLEECGES “ANDUUNTDVERS 1-0 UES eAicer RESO S26 0 ewe 


Record: Quarterly Reports showing the otal of -all 
outstanding student lodns’ ‘and copte's “of ‘all 
documents relating to student loans processed) by “a 


bank. 
Retention Period: Not stated. 
Retained by: Banks. 
MeTONGIPSATERGY OLE SE DIU CFANT OLN SAVCeT: RO! 27 OSS OP SECHrLON 932 


ee ee ee 


Record: Where pupil retires from school (including private 
sc:ho od) ‘the’ principal’ %shalPsgitve to the pupil or 
his parent or guardian: 


a) a true copy of Part ECIOTItheoresatd *toidér an 
respect of the pupil; and 
b ) the informatilonvahd matertals Chat are. stored 
in the record folder (excluding achievement 
forwseanerretcordiofhfrenchtinstrugtion). 
Retention Period: if not requested by guardian, parent or 
PupLlLL@withineGUraays a2rtergtrecitene nt; 
destroy. 
Retained bys Soh oo LS | 


SECTION 34 
Record: a9) A record Tolaer in Trespecu. or a pupil shall" be 
retained by the board 
a) in the school attended by the pupil 
immediately before his retirement from 
school 
or 
D)Cinea centrakorecords* oftricectmaintained by 
the board? that’ operated’ the schools 
Retentions Péeriods Seventy, years from the year in which the 
pupiligevetiresgtorltheec vearsd 1f 
microfilmed. Microftfiim( alsowretained for 
SeVe nity) yerars. 
Retained by: school Boards. 


MINISTRY OF THE ENVIRONMENT 


ENVIRONMENTAL PROTECTION ACT PoWei 7 OU Ce Ue eo LON es 
Record: Operators of waste management systems and waste 
disposal sites shall maintain records and reports. 


Also records are to be kept and returns made by 
persons to whom a licence has been granted. 
Retention Period: Refer to Regulations. 
Retained by: Waste Management. 


RRO_303 (1980) SECTION 10 
Record: Operator of site shall show records (monthly) 
indicating: 

BS source, volume in barrels and chemical 
composition of wastes received at the site. 

en the treatment provided, 

3% the volume in barrels of wastes discharged into 
tne melt, 

4, the minimum and maximum injection pressure and 
annulust pressure ande thes avyeriage* mand? maxinu® 
rate of discharge, and 

De the results of monitoring programs, 


Retention Period: Not .stated. 
Retained by: Waste Management. 


O.REG. 374 (1981) SECTION 13 

Record: Ai ‘pensonsiwhos holdsiaa Asce nce. under, s.6¢.t Lons.61) lof 
thie Act! for! th e] ,o pe ration: Jot) a).C Las seiJ. sewage 
siyisitre m\ ysih/atl 11 sk erep) dyadidl ys records and, suom Lt 4) Pen or. 
summarizing the information recorded to the 
Director. 

Retention Period: Not) siteasteds. 

Retained by: Sewage System Operator. 


RRO_313_ (1980) SECTION 4 (2) 
Record: a) Operator from a Class 2 waste management 
Sysyhems shall recordchiks namewand address, and 
the eanegistration of,the vehicie used on ia 
numbered form obtained from the Ministry. 


b ) Operator of a Class 1 waste management system 

shall record.on thesform the .name,.and address 
Of stheiproducer. of phiquid ;industnial ywaste, 
description and amount of waste being 
transferred and time, date and place of 
transfer. 

Retention Period: One Year. 

Retained by: Waste Management. 


RRO _313_ (1980) SECTION 5 (2) 
Record: Operator of a Class 2 waste management system 

Svat is 

ae completejon,a numbered form from the Ministry 
Nnis-namelands, address, registration nitimber of 
vehicle, list of numbers of all forms provided 
andudifvany of »the, liqudd tndust@rdalewaste, being 
transferred was received froma Class 2 waste 
management system, etc. 


ine if the transfer is to a sewage works under the 
Ontario Water Resources Act, the same form is 
used to riecord liocation of thes sewage. wor.ks., 
description and amount of waste being 
transferred and the qate, time, and. olace. 


ou the operator of a waste management system or 
waisitie iilispiois.al, isi tiesto, which, the liquid vis 
transferred shall also, complete the form in the 
prescribed manner. 
Retention Period: One, Year. 
Retained by: Waste Management. 


ONTARIO WATER RESOURCES ACT. RSO: 1260 O26 


ne ae em igs coat ete depen cote win cess cs ce sep ‘aes econ ase ou sich Guna esc Geeks aes cana aaenioen woes ——— 


RROoVoe 2 C160). SECTIONS. 19. -6. 28 


Record: A ‘contractor shall, maintain,iand.have,available.,at 
tive ‘well stte during “constructiondor, testing 
Up-to-date records of the construction or testing 
Of theowells 
He shall also make a return to the Ministry (Form 
Zea ES 

Retention Period: Until~constructionpor,testing completed 

and....d -resurn.madie. 

Retained. by: Well, €ontcachkors. 


Record Persons operating airborne machines in performing 
land or water extermination shall keep a record 
(Form 6) of each land or water extermination 
performed and provide a copy to the operator if 
performed for an operator. 

Retention Period: wne year or such Longer period as may be 

required by the Director in writing. 
Retained by: Pollution Control. (Pesticides) 


SE GW LON « 2% 1 Gi) 


Record’: Every ‘holuer of “a Vendors “Ficence snarl Keep a 


necord "of "each ‘s'ale “or "transfer of a Schedule 1; 2 
and 5 pesticide showing name and address of the 
purchaser or transferee, type and class of permit 
or licence and description of pesticide sold or 
transferred, ete. 

Retention Periods Three years. 

Retained by: Pollution Control. (Pesticides ) 


MINISTRY OF HEALTH 


DENTURE THERAPISTS ACIS RSOUCTIS0) CL. Pts 


me ee ee ee 


Record: Licensee shall keep patient records, including 
{ele Ss 

Retention Period: Nort Statea. 

Retained by: Dies G1 si tsi. 


HEATH DISCEPEINES. ACT ReSiOe (19918 0 )) tCe. 8119867 SECTION) 615 2 


Record: Record of every purchase or sale of drug. 
Retention Period: Not specified. 
Retained by: Pharmacists. 


SECTION 155 
Record: Prescription: record forsany oO Pitas. 
Retention’ Period: NOCASLC SS= tL Nano y € ar sr, 
Retained by: PRar hae Ls v sr 


Record: a ) Record of sale \of drugs. 
b ) Prescriptions’ for° drugs’ 
Retention Period: NotMlesserunan on years OF (UNG. Ne Ce ae 6s 
to, engage in peactice* or mea rere, 
Whichever. Cir st occurs . 
Retained by: Dentists. 


RRO 448 (1980) SECTION 29 

Record: Medical record of patients. 

Retention Period: 6 VeEars"aTeer GQater Or Pact. enoey or Until 
néemperVvceases "tor engage in” the practice 
ORGmMEeERGTcENE*WRECHEVer”"TIYTSst occurs. 

Retained by: Piiy's 1.c1 anoe 


SECTION 32 
Record: Recora of the ‘salewot ‘certain drugs. 
Retention Period: Not stated. 
Retained by: Physicians. 


SECTION 34 
Record: Precription (detailed ) 
Retention Period: Not less than 2 years or until s/he 
ceases tO engade hiveoractetce -0of medicine, 
Retained by: Physictans, 


O.REG. 665 (1981) SECTION 14 
Record: Nurse shall maintain nursing records for patients. 
Retention Period: eO,pyears after discharge, or > years 
after death,’ whichever “occurs >) f tre, 
Retained by: Nurses. 


RRO _ 450 (1980) __ SECTION 36 
Record: Clinical and financial records re patients. 
Retention Period: 6 years after date of (‘Last “entry (ofecunti 
Gessiat Von Of Spr actice : 
Retained by: Optometrists. 


RRO pero We AOU) Fr See 
Record: Oral" DbrecvLon” toaveecord on apresceriiot tant re fishes 
Retention Period: Not start ed. 
Retained by: Pharmacists. 


SECTION 65 
Records Prescriptions andy Others record sy requireda by, this 
register lidsers tripiwhatieds inp Seotlonsp 6244 63),. 64)4,0ana 
6h pn0T  ehdue: Bcst:. 
RéetenttionmeP ériodi: Not; less) pth anpessl x. yea ris < 
Retained by: Pharmac i sites, 


HE ALTER HA TUIN'S UR NICER AAICHT: .f IRIS 0) H1:9-6.0)) 1 C 21897 


BRO eee SU ye EC TLON 8 
Records Request for ewemptdromn: sfirio m dim sur ance. 
Ret enit hon Per Lod): Duration of Employment. 
Retained by Employer. 


SECTION 19 
Record: Record of heal th)’ tims umance number. 
R ete wtilion) Pe r lon: Up to six months from termination of 
member or group. 
Ret ai medy sbiys: Exm'p: 1 oyse:r’. 


ee ee ee ee 


ReRO) G30 o 09,800) « sy AS SECT LON: 7 

R etciolnd): Written record on tlinesses,; transfers, discharges 

and deaths of residents. 

Retent tian tPerthod : R.e.cjo rds, cane tentlon, ¢crequimementis, of, ,the 
Nursing Homes Act are absolute and 
supercede this Act. 

Retained by: Homes for Spieci.ah y»Gare . 


Record: Remond! sdf, tiuisipiectizvon andi, tes ts; sof; sfiine. equipment, 

heating system and chimneys. 

Reiteintiion Peri od: Rieciowr dis» iriestren thon. gmequ'i riemen ts’ «ofr ¢tihie 
Nursing Homes Act are absolute and 
supercede this Act. 

Retained by: Homes for Special Care. 


SECTION 25 
Record: Book of account showing deposits and withdrawals 
ineluding those of patients. 
Retention Period: Records retentin requirements of the 
Nursing Homes Act are absolute and 
‘supercede this Act. 
Retained by: Homes! forigSpelc hahwCGare « 


RRO_ 501 (1980) SECTION 35 
Record: Rec ordP fore ‘each? tesiden, te 
Retention Pertod’ Records! retention? & equ I rremenitis) of the 
Nursing Homes Act are absolute and 
su'p e’r'cfe de? "th 1s* Alc t?. 
Retained by: Homes for Special Care. 


MENTAL HOSP IMAL Sm AC Ios. RSOP (1280) 1Gdios 


ee ee a ee ee a ee ee 


RRO_ 611 (1980) SECTION 18 
Record’: Record of “allijexamina Clonserand ites: 9)01 en ery 
employee Tin’ “the °fn's tittiwtilon. 
Ret enc. bon, arneren oor. Three years after employee ceases to be 
employed. 
Retained by: Hospitals (Mental. 


NURSING HOMES AGT? °R'S.0), G9 8i0))y FOv13 250 


ee ee ee ee ee ee ee ee ee ee eS Oe ee a ee ee ee ee we ee a ee 


Record: Administrator of a nursing -hidmeiisivall “keepiosa 
weutten record “of Viinetidintlilis." and. .equt omeme 
inspec Uions. 

Retention Period: Two! ©Y¥e air. si, 

Retained by: Nursing Homes. 


SECTION 68 
Record: Chemfs't' or “phy sictan "shall keep a record “of 
purchase ofidrulgs comigpoision for use in a nursing 
home. 
Retention Pertod : Two Years. 
Retained by + Nursing Homes. 


SECTION 90 


Rte co'r'd?s Every administrator shall maintain general records 
re residents, inspections and recommendations, etc. 
Retention "Period: Two Years. 


Retained by: Nursing Homes. 


SECUEON A 1 


Ree ord.: Personnel “records tor be Kept by. eve ty 
aa.minisitrator. 
Retention Period: Two years after termination. 


Retained by: Nursing Homes. 


SECTION 96 
Record: Financial Reeords*to be’Smainvained by every 
licensee of a*nursing “fiome. 
Retention. Pew i od:: Six.) earns. 
Rebad nedy Dye Nursing Homes. 


PUBELSCTHEALTH ACT, RSO (1960) C409 


——<————— ——— 


Record: Record of each person receiving tests or other 
immunization treatment. 
8 Penk 2 ON Pe 6 Ours i. For “adults, t01ye0drs. Trom date of 
service; 
eo. tor children, as above or af school 
leaving. 
Retlainedy bys Meusical, OF Tai:cerys.of Hem lth. 


RRO_ 847 (1980) SECTION 30 
Record: Reconas Of temperature charting for pasturization 
of milk on a baticoh) ibyaistjs:. 
Retention Period: 3 months. 
Retained by: Milk Precessors.. 


O.REG. 749/81 SECTION 43 

Rec Ox 2s E Verte top ea trofr] Ss hiail ls speicio nd (the  piiricwa’s ey of 

Iigviets trorcikis 

a ) source of purchase 

b ) live/dressed weight 

ce) slaughter details. 
Retention Period: One Years (finow drarties tof esta .u git ry 
Retained by: Slaught.er House Operators. 


OLN Ge 66? (0. oC LLON v2 5 oa 


Record: D atioliy’ *r etcioiridss: Tries x@h exmisciaylgss olin, pool wiaitier, .numbery of 
beatiiers, emergencies, etc. 
Retention Period: O mie’ » Vie are. 


Retained by: Swimming Pool Operators, 


RRO 6554 164980) syn SEGTLON of 
Record: Specimen, collection centre records. 
Retentivon, Period: Not stated. 
Retained by: Specimen Collection Center Owner/Operator. 


PUBLIC HOSPITALS ACT RRO _ 865 (1980) SECTION 35 

Record: Ws Laboratory report <,yto form part of the medical 
record. 

Retention Period : See Sections 42, 43, 44, 45 


Retained by: Hospitals. .( Pubic) 


Record: Ratients medical record. 
Retention Period: See Sections 42, 43, 45%, 43. 
Retained by: Hdisipirvabss: CPubbhic) 


SECTION 40 
Record: Fliorms2d =-completed shy yphysictan after person dies, 
Retention? P eriiod:: See/ Sect bomss 42 , 7 434.) 44 eae 
Retained by: Hospitals « .CPabieites) 


RRO_865_(1980) SECTION 46 

Record: Nurses, notes, “charitiseeandsisheets. 

Retention Period: If mot part? fl theimedical record ilifor 
court action) shall be retained. for 5 
yelars from date of discharge. ihieo art. 074 
medical record see Sections 42, 43, 44, 
45. 

Retained by: Hos pi tiadsice eCPANDEL irc) 


Record: Keita) Sitlinsta-voartesof record its report. ls) wri tice nn, 
X-ray film NOT part ‘of (med tical orecord:. 
Retention Period: a!) $51 Syletair si Fifi ef fiktaeofeich este. 
b) 5 years if film sthowstesitionificant 
abnormality. 
¢) 1. yelaru tisty fiolim,s yotihier! thant chest, does 
not show any abnormality. 
Retained by: Hospitals. (Public) 


SECTION 48 


Record: Slide for microscope examination which involves 
report. 
Retention Period: S.years af tem dia tier 0s 1 iidses iwais? madie) alsfisany 


abnormality or ‘court saetion: wis itaken. re 
ye-atsmif ono abnormal Lt ye. 
Retained by: Hospitals. (Public) 


SECTION 55 
Record: Anaesthetic Record. 
Retention Period: See Sections 42, 43, 44, 45. 
Retained by: Hospitals. (Public) 


Records Record of blood taken. 
Retention Period: See Sections 42, 43 4&4. 
Retained by: Hospitals. (Public) 


SECTION 62 
Record: Records re findings and recommendations for patient 
erltically (UL Vor sine hospital ove ra 0 9 dia ys 
Retention Period: See Seotitans 427, 43 5, 44. 
Retained by: Hos pit als, (Public) 


SECTION 74 
Record: Employee is trecord copy of repent tand ore cord, tof 
exanivnet ton, A ray sand? testsofor hh. 
Retention ver lod: Vee Sect Lon G7 2). 
Retained by: Hospi taks'o CP wb] fe) 


SECT LON. «2 


Record: Peemancmne record of all examination and tests for 
every employee. 
Retention, Period: Three years after employee has ceased 


employment. 
Retained by: Howgod talen) (Public) 


SECrECE se 
Record : Record of “inspections; tests. and practices. 
Retention, Peritod.: Iwo, Years, 
Retained aby: “Hospitats.. (Paib lic) 


NOTE ON RETENTION PERIOD FOR REGULATION RRO 865 (1980) 
Sie cit ison) od ze: Medical records that have been photographed 
pursuant to subsection 1 shall be retained for 
2 years’ from date*dischargevor death of 
DidliGeie mn) tire 
Photographs made pursuant to subsection 1 shall 
be retained for 50 years! from date made. 


Section 43: Statustor ya decdiaration of, oath. res nanner, of 
destiructdion Andicating' type vor records 
destroyed. 


Section 44:3 Medical Records that have not been photographed 
ity accordanicedwith practice, established by the 
Board  puirsuant® tot Secttonv&2, shadils be, retained 
in» hospital? 
a ) 20 years, following date of.discharge or 
date “of Last Wiisit. 
b ) S years’ fol lowing) death? 45.34 


Section 45: For medical records for patients under 18. 
a) 20 years after 18th anniversary of birth 
where deceased 
b ) 5 years after the patient would have 
become 18 years of age had he lived. 


Retained by: Hos pi.Calis, 9 CP ubl ti ex) 


HINDSEROF INDUSTRY AND. TOURTSH 


a ee 


Record: Register and recordsmo1, 44 tour) sc 1¢.s tape a eniie 

(provided from previous owner to new owner) 
Retention Period: One Year before change of ownership. 
Re-t.ai-ned= by s To Wrsl sit. Es tab latesiim ew te 


SECTION 5(3) 
Record Register and records Maintained by new owner. 
Retention Period: Expiration wor” peresod of time requtlred sphy 
regulation or until new owner, whichever 
OCCUFS “if 1)rheie 
Retained) py: Tourist Estab livstrment. 


SECTION 114 
RC. C0. T.0i5 Bound book, card index’ ‘or’ other registration 
systems, a, register Ore persons, m0 Cor wietitc wes "and 
trailers accommod atedain stourlst establishment. 
Reten-tiont-Pen dod: Ale oh sO5d tS Caen pat VrCud Dale Ee Ose t a, C ma. Cues Ou momen sta Caims 
Retained by: Tourist Establishment. 


“MINISTRY OF LABOUR 


EMPLOYMENT AGENCIES ACT RS 0, to 807 Cy 3 


en a ee ee i ee ee ee 


Record: The employment agency .shall at the request of the 
Supervisor furnish ‘the’ Supervisor with ‘the ‘wame ‘and 
address of the employer who has the employment 
available. 

Retention Period: Notes t.ated. 

Retained by: Employment Agencies. 


SEC TO Naoto 


Record: Employment “agency ‘swall “issue “a” rece isnitaators agle. 
money received and” retain ‘a “copy in<=1its records. 
Retention. Period: Not stated. 


Ret.ained by: Employment Agencies. 


SECTION 18 
Record: Every employment agency shall make and keep records 
showing name, address and qualifications of each 
applicant for employment, name and address of each 
pie.r.S:0,.n) re ques tei.ng. ya.p.0.1 fica n tisx. 
Retention Period: Not. § trast eds. 
Retained by: Employment Agencies. 


EMPLOYMENT STANDARDS ACT RoveAsgeulC el ovewout PLOW “1 Pt te 


Roe Cord 5 The employer shall keep for a period of twenty-four 
months after work is performed or services are 
supplied by an employee complete and accurate 
records in respect of the employee showing name and 
Ad dp ess... Gat 6.0%, birth, number. of, tours worked , 
wage rate and gross earnings, amount of deductions, 
SHG LO) 

Rete ntd ons Perdod: Two Years. 

Retained by: Binp.oyers:. 


SECTION 11(1)b 
Record : An employer shall keep for a,period. of five years 
after work is performed by an employee complete and 
accurate. records. Loy respect, of, ther employee. 
Rewent ton, Peri.od's Five, y.ear-sa 
Retained by: Employers. 


INDUSTRIAL STANDARDS ACT_ RSOM Ie BOpCe2I% “SECTION 13(1) 

Record: An employer to whom a schedule applies shall make 
ands: kKeepaifogy 4a epertod pofeaty Least, twel ver months 
after work is performed by an employee, a record of 
the name, address,, wade» Tate n~vNacations! with payor 
payment in lieu of vacations, hours worked and 
actunal.oeatn ings Lof «the cemp lovee), "etc... < 

Recent 1 one erd.og.s Twelve months after work performed. 

Retained by: Employers. (see Schedules of the Act) 


Record: An employer shall include a detailed record and 
keep for a perfod;of,at,leastitwelve months after 
work is. performed), by an. employee.sa: 

Retention Period: Twelve months after work performed. 

Retained by: Employers. (see Schedules of the Act) 


OCC UP Asa. ON AIL . HL EPAILSTIHe (AND) CSAP ETO (ACI RSO 1980 C.321 


Record: Health and Safety Committee shall maintain and keep 
minutes of its proceedings. 

Retention Period: Not? «strated 

Retained by: Companies. (See Section 8 (2) of the Act) 


SECTION 18 (2) 

Record: Owner of a mine shall cause drawings plans or 
specifi cations’ tov be maintained ‘and kept ,up stoayva 
date not more..than.six.months past. 


Retention Period: Six months: 
Retained by: Comp ante se AAS, Concetrve tion, IMI ning, 
Industrials," Manufacturing): See criteria set 


Pits nw Sections a2 )e of “the Act. 


Record: a) filing *o ft dr awitvg s? *etc™ .* to be retail ned ae 
workplace 
Retention Period: Not” “st ated™, 
R e:traun ed/i byl“ Compfanite’s “Cine, (Constr cht nyeaewin g 5 
Industrial, Manufacturing): See criteria set 
Out® Gi ns SCR On Ge MeO of et hey Aoet, 


SECTION 29 (6) 
Record: Where an inspector makes an order or issues a 
report of his ,inspection, the owner .constructor, 
employer, or ,pernson Vin charges of -ajwork. placemivasa: +0 
cause" Copy” tor beisposteam in a conspicuous “piace 
and? fUrintshifa clo pys'tow tiver health? “and? s at.evy 
repre sent ativestand” the committee... . 
Retention Period: Until autWorizatton of * inepectoreasoece 
Section. oem GoD 
Retained by: Companies (teem, eC.onst tuct1 On. Manian, 
Industrial, Manufacturing): See criteria set 
OUtsIAN SS eotdion.5) C2) 8 of sthew Ace. 


OCCUPATIONAL SHEALTUPAND?: SAR EeA CT RRO 692" 1 19/60) oS ec TON 


Record: (1) Written report required re notice of accidents 
imel ud ing’ Wamettand *address of" the constructor 
and employer’, Nature ‘and the circumstances of 
unNerroccurrence,. description of” the macninery, oF 
equipment involved, time and place of 
occurrence... (required by Sec.25 of the Act.) 


(SJ Abyecord of liane aceident, explosion “or fire 
causing injury requiring medical 
attention...shall be kept in the permanent 
re¢eords Of the employer 5 se. 

Retention Period: See Section 6 as described under 
Secu ney ci 
Retained by: Companies. (Industrial and Construction) 


SECT O Neo uaatD) 


Record: Permanent record shall be kept ‘re constructronmof 


lifting device to determine tis’ capability ot 
handling the maximum load.... 


Retention Period: See Section 6 as described under 
Sect Von wwe 
Retained by: Companies. (Industrial and Construction) 


“SECTION 72 
Record: Record sof results “of seach test of conftinedu so ace 
inva" perkhanventt record, "5% 
Retent fon Qeer toa’ SeECUILONVoroth therregqulation: where a 


HREpoRy” of \permanent” Treeord is “orescribed 
UNGER SSEECEL OURS, wD S> and =12e1t Le=revarned 
Lore 


a) one year ,2or 
b ) such longer period as necessary to 
Ensures thes twoymost necent reports 
are. kept. AdeoyseepSectionss2 
regarding permanent. 
Retained |byfuoaefonpaniesse (industrials and Canstriction) 


RROw691.11980) nas .amended 


Meco ral: Noy record. 

Rention,Perdods Wheresa,record»is) required, ton, bewkept 
avaidabde,s for inspection, the, fecord shall 
bey retained, forPonensyearsaafter,project 
completion. 

Retained by: Not retained. 


SECIIOMed 0 (3). 
Ré co rd: Av record ofsianguccident, explosion, or: fire, causing 
injuryes requiring, medicad, attention, shall be,keptain 
the permanent records of the employer... 
Retention Period: One year after project completion (See 
Sect lonn 9) 


Retained by: Construction, Projects % 


SECTION 119 (2) (d) (iii) 
Record: Empdoyerg toi maintaing recordeof resultsaof, each, test 
re, confined, space, andecertifyein writing that a 
hazard does. notyexist in, the, confined, space, or, that 
there is not a likelihood of a hazard developing. 
Retention Period: One year after project completion (See 
Section 9). 
Retained by: Construction. Progecé se 


SECTION 120 (4) 

Record: A record, ofa the inspections- Of». cranejor,; other 
mechanically powered hoisting device shall be kept 
ind ao do0g9 DOOks 

Retention Period: Not jsit.atedy 

Riet adiuned aby: Construction, Pro jects. 


SECTION 168 (2) (3) 
Records: Copy, of, the) drawings. and. specificatdonss shall. be 
kepts ataviinesproge cis -, Copy, cupmdtied, to,Ddirector. 
Retention Period: One year after project completion (See 
Section 9). 
Retained by: Construction, Prod ects 


SECTION 37> ey 
Record: Copyi offs dzamwdnge Pest remnoh support. system top-be. kept 
aty thes protect dileeg and) 2. copies; suboiteed to 
DAge ci ore 
Retention Period: One year after project completion (See 
Secitd ons, Ove 
Retained by: Construction Prog ecdss 


Record: 


Retention 


Retained 


Record: 


Retention 


Retained 


Record: 


Retention 


Retained 


River orn dls 


Retention 


Retained 


R-e'cord* 


Retention 


Retained 


Record: 


Retention 


Retained 


SE CT DON, 06s (ea) 


Record re (tests) safety devices on hoist required 
Ve VA Qper forned FCy*4Sgnsect ton 2 and “Kept sav ailanh Le 
for (inisp é CRs AEN S EC EAG >) 
Per Loan: One year after project completion (Sce 
Se cath {0 a) a Fees) 
Divas Cn ST Ceo wee po fect. si. 


RROL69 1) (1280) SBCPRON Re Loy Coec ) 
WHené a" Eanine bh) bS- bGQADES horesUnan ote tmetres i ph 
Léfirg BH 4a fd Pa wl WES OR) CU ve) |G. etsthg n& shalt cher gavamhibalmle 
for hinspect Lon’ 


Period: One year after project completion (See 
S ecu tion OR: 
by: Gansitirmet Liquil” Ramer cic tose, 


SECRLON 2°50..0 DG beget ) 


a a i ee es ee 


Where \a° project physic an cond ae t sivan 
examination of he? Silva Pie 


a ) makeFa®resordv ore. thevexamy ihe ota INGand testing 
result 
b ) complete Form 1 and deliver to superintendent 
c ) rétsin copy “oF thorm 2 cand foram 3 forssinspection 
d ) se niaway completed gcoopy eo fear orm ic eand? 3) ato 
Ministry 
PS nhiean One year after project completion (See 


SECTLOAND 9K 
vy : Const tT ué Viont PHoey ee tisk 


SECTION 251° (1) 

Superintendent* shalilikeep’ available for’ inspection: 
(re: compressed air) 
a) atrarom pve ted), copies. wof- (Farm Vee. 
b ) all, records: ,of) sain perme ssater iin t hevdader Locks i... 
c ) all records required to be kept by the lock 

tender .254.454 286 ) 
Period : One year after project! completion (See 

Section 94% 


by: Gowns triacs 10 ny iB aioyy e.e) tsi. 
SECTION 266 (3) 
One®? copys of 9 dftawing s* Of ALT” lock, bulkhead so and 
doors shall” be’ kept on’ the! project® and? one copy 
Sent So Dit eet ors 
Preneoldus During life* of © project 
Dives Construct4-on? PH 07 elet sy, 


SECTION 270 (1) 

Every air” lock ‘us’ed’ for’ persion’s” shialldthave: jan 
automatic? record ing> gauge of thes rotating dial tor 
strip-chart which shall permanent999 Tecord rthe: jaixr 
ore's’surr ev LAL the Boe ke, 
Re rao. acs One year after? project completion (see 

Section 9) 
bys COs te Ue tl Oey Pr Of. e Cts. 


~ I = 


RRO 694 (1980) as amended 


Record: Cettaficutesof “test usor "each * SGnplet of “Shaft rope. 
Retentions Pertiods Not stated. 
Retained by: MinesitiandaMining Platts 


SECTION 20 (3) 
Record: A Tfecord “ef an accident, explosion orafire causing 
ra yUry” PCeqyaiting neat tal’ Sttentisont es shall? ber kept 
dn> the permanent records of, the employer ss. 


Retention. Period: Note stated 4 
Retained by: MinesiiandeMining? Plants? 


SECTIONese (3) 

Record: At least once each month in an underground mine, 
fire \ extinguishing, equipment,;s«fite: suppression 
systems; tite* hydrants) and” fire ,@doorstshall de 
inspected and reported in writing to the supervisor 
Linc hair ge: 

RetentionsPertiod: Not’ statea' 

Retained by: Mines and Mining Plants. 


SECTION 27 (3) 

Records WEeitTen® report" certifying inovecctmulation of 
flammable refuse. 

Retention Period: Not stated. 

Retained by: Mines and Mining Plants. 


Record: Escapement exit monthly inspection report. 
Retention Period: Not stated. 
Retained by: Mines and Mining Plants. 


SECTION 39 (2) 
Record: Fire procedures. 
Retention Period: Not stated. 
Retained by: Mines Wand” Mining «Pbhantss% 


SECTION 39 (3) (ce) 
Record: Test results of proficiency of workers trained. in 
fire fighting procedures. 
Retention Period: Not stated. 
Retained by: Mines and Mining Plants. 


SECTION 39 (5) 
Record: Monthiyafire | inspectton reports: 

Retention Period: Hot Stated. 

Retained by: Mines and Mining Plants. 


Record: 


Retention 
Retained 


Record: 


Retention 


Retained 


Record: 


Retention 
Retained 


Record: 


Retention 
Retained 


Record: 


Retention 
Retained 


Record: 


Retention 
Retained 


Record: 


Retention 
Retained 


SECTION 62 (1) 
Record in writing shall be made by the supervisor 
reydangerousyoonditionsandistate, of pcorrective 
measures taken. 
Periods Not.stated, 
by: Mines and Mining Plants. 


SECTION 67 
Agrecotrd  ; Of, the OCcUtrence;, Of, 24er0ckburst or of > an 
uncontrolled fall of ground at an underground mine 
shall! bet keptein writingass ee 
Periods Not» stated. 
by: Minestlands Mimniiage Plantes 


SECTION 68 (2) 

Asrecord ofythe,tests, required; by, subsection 1 
shall be kept (installation of rockbolts tested ) 
Period: Not stated. 

Dy? Mines ands Minings Pil antse 


SECTIONS 1a 4a On 
A record of such tests (mechanical maintenance) 
shall be signed by a competent worker and kept for 
each such vehicle 
Pre Lod: Not stated. 
by: Mines and Mining Plants. 


SECTIONS AE A), 
A procedures of maintenance practice for each 
vehicles shalilvbevadoptedywhich will; record, the 
maintenance and tests that have been carried, out. 
Period: Not stated. 
by: Mines and Mining Plants. 


SECTION 121 (2) 
A record for,every jicensed, magazine shia livibe. kept 
of’ explosives? received and. issued. 
Peed ods Not stated, 
by: Mines and Mining Plants. 


SECTION. 121 (4) 
Reports re weekly inspection of storage containers 
and magazines* shally bertkenpt “for “a jpertod Yor eat 
least 6 months. 

Pre ri ode: 6 months. 

by: Mine syland. Mita noe Cl ants. 


Record: A misfire that has been reblasted and not been 
checked, with the Location: of the hole; shall be 
EPS .corded, sin “the shai ft7 slows 
Retention. Period: UNS PEC ifsleds 7 Pegtires abt het. dog! to? be 
ke pte. 
Retained by: Mines and Mining Plants. 


SECTION 136 
Record : Records of each primary blast at a surface mine 
Shadel be ke pis. 
Retention Period: Unspecified. 
Retained by: Mines! sande Mining Plants. 


SECTION 159 (2) 
Record: Results +of. .tests re p rete cittLy ei devi cesafor 
installations that. operates An excessiwoT 760% volts 
Shall be recorded in a record book. 
Retention Period: Unspecified, for ,electrical record book. 
Retained by: Mines and Mining Plants. 


SECTION 168 (5) 

Record: A certificate showing the voltage for which a cable 
was. budtiditejsth alll bie! cob trad wed fiby* tive? users 

Retention Period: Unspecified. 

Retained by: Mines and Mining Plants. 


SECTION 168 (6) 
Record: Records) ofg each test: of insulation’ shall be kept. 
Retention Period: Unspecified. 

Retained by: Mines and Mining Plants. 


SECT 1OND IW 470. 

Record: A log book shall be kept in which the date, 
findings and name of competent persons performing 
the examinations (safe operations of an elevator) 
and tests prescribed shall be recorded. 

Retention Period: Unspecified. 

Retained by: Mines and Mining Plants. 


SECTION 184 (6) 

Record: The dates, findings and names of the competent 
persons performing the examinations and tests (safe 
operation, ef @o lifting? device )¥shaldy» bes recorded 
and available for inspection. 

Retention Period: Unspecified. 

Retained by: Mines and Mining Plants. 


SECTION 187, (7) 


Record: A log book shall be kept for each crane....-. 
Retention Period: Unspecified. 
Retained by: Mines and Mining Plants. 


SECT DONS DS Ebay 
Record: The: crane! operators medical ‘certificatie shall be 
kept. ons file and! recorded? on) ay posted list of 
active ‘crane operiatorsn 
Retention Periods Unspecified. 
Retained by: Mines “and Mining PiParntis7 


SECTION 189 (10) 
Record: A “log took shall "be Kept- for Cache tance Champ er. c. 
Retention Period: Unspecified. 

Retained by: Mines and Mining Plants. 


SECTION 192 (2) 

Record: The discharge air temperature (by a reciprocating 
type air compressor) shall be recorded in the 
compressor log book. 

Retention Period: Unspecified. 

Retained by: Mines and Mining Plants. 


SECTION 199 
Record: Five types (Electrical, Hoisting Machinery, 
Hoistman's Log, Rope Record, Shaft Inspection) of 
log books shall be obtained from the Ministry and 
used for each mine hoisting plant. 
Retention Period: Unspecified. 
Retained by: Mines and Mining Plants. 


SE C1 LO Nee ies) 

Records: Alice tiifilciatiecnf tresteof tives portions of ® thei rope 
referred to in subsection 2 shall be kept available 
for inspection. 

Retention Period: Unspecified. 

Retained by: Mines and Mining Plants. 


SECTION 230 (3) 
Record : A hoistman's medical certificate shall be kept 
available for inspection and expire 12 months after 
Piss Gate, 
Retention Period: Twelve months. 
Retained by: Mines and Mining Plants. 


SECTION 241 (2) 

Record: Asadogi book’! disikeptyp ain’ which Trecord'’ss offiservice, 
maintenance, tand? testis! for) thedisysitiem aire recorded. 

Retention Period: Unspecified. 

Retained by: Mines and Mining Plants. 


SECTION 242 (2) 

RGEC Ord:: Accurate plans and records of a mining plant 
building ventilation system shall be kept and 
Maintained. 

Retention Pertod: Unspecified. 

Retained by: Mines Vand Mining. Pla nit-sic 


SECTION 243 (2) 

Record: Accurate plans and records of a mechanical 
Ventilation system in an undergroundéimine shall be 
Keptiand maintained » fen 

Retention Period: Unspecified. 

Rae Led) sbyes Mines. and Mining Pdantse 


SECTION 257 
Record: A Wetalluggr cal survey by Mass of origin... shall 
be conducted quarterly in a mining plant. 
Retention Period: Unspecified. 
Retained, Dy: Mines “and, Mining. Plants « 


SECTION 258 
Record: An annual survey of use by mass of potential 
hazardous chemical reagents shall be made in a 
mining. plant. 
Retention’Period: Unspecified. 
Retained by: Mines and Mining. P Lants. 


SECTION 259 

Record: Where a potential hazardous chemical reagent has 
caused a medical or compensable injury, an annual 
record shall be maintained for the reagent... and 
the record of the injury caused by the reagent 
shall be kept. 

Retention Period: Unspecified. 

Retained by: Mines and Mining Plants. 


SECTION 280 (4) 

Record: The results of the analyses of a monitoring program 
mentioned, in subsection) 4d) shall: bey kept, by, the 
employer for a period of 20 years from the date the 
results were obtained. 

Retention Period: Twenty years (from date of results). 

Retained by: Mines and Mining Plants. 


WORKMEN'S COMPENSATION ACT RSO_1980, C.539 SECTION 97(¢3) 


Record: Every employer shall keep careful and accurate 
acesount® ofealltwagesl paid itovhis~enployeessnG;: 

Retention Period: Unspecified. 

Retained by: Employers. 


LEGISLATIVEZASSEMSEUY 


(Commission on Election Contributions and Expenses) 


a a ss a i ee ee ee ee ee ee ee OO ee ee SS 


Record: Group! contridputions. 
Receipts and expenditures. 
Funds borrowed. 
Retention Period: Not stated, 9buterTrerer toe Guidelines for 


Chief Financial Officers available from 


the Commission. 
Political party, | constitwency 


politicale candidates. 


Retained by: association, 


SECTELONS 2839 


Record: Information on political advertisements including 
publication: dates (charge, ete. 
Retention Period: Two years after date of publication. 


Retained by: Politicale party, constituency 


political candidates. 


association, 


MINISTRY OF MUNICIPAL AFFAIRS AND HOUSING 


MUNICIPAL ACT 


RSOSCIESO2S (VYPSODESECTIONGHEC 


ce ee ee ee ee re ee ee = 


Record: Receipts, vouchers, rolls or other 


documents, records 
Period: a) approval 


instruments, 
and papers. 
of Ministry or 
b ) in accordance with by-law 
establishing schedules of 
passed by Municipality and 
by tines municipal’ audi tore 
Municipalities. 


Retention 


retention 
approved 


Retained bys 


THISt RECORDS RETENTAIONG REQUIREMENT Y WIth SLIGHT INODGE TCATION 
IS CONTAINED IN THE FOEROWINGS RE CH ONAL -AGTS*® 


REGIONAL MUNICIPALITY OF 
SECTOBUNI 129€ (19 

REGIONAL MUNICIPALITY OF 
(19809 TSECTAIONS 14479419 
REGIONAL MUNICIPALITY OF 
SECTION 1227.61) 

REGIONAL MUNICIPALITY OF 
CUF'S30)F S EGON 3. Gl) 


DURUWAM "ACT, "RSO7 "Ci. "4 S458 (ieorat0r) 


HAE DIMAND NORFOLK ACT, “RSO8GS "43:5; 
HAL TON@ACT,ARSOO Cl AK4BEFe (1980) 
HAMILTON-WENTWORTHS ACT, ORSON CRI4B7, 


REGIONAL MUNICIPALITY OF NIAGARA ACT, RSO C. 438, (1980) 
SECAIOU 161. (13 

REGIONAL MUNICIPALTIY OF OTTAWA-CARLTON ACT, RSO C. 439, 
11980) -SECNION «363 420 

REGIONAL MUNICIPALITY OF PEEL ACT, RSO C. 440, (1980) 
SECTION AA71 149 

REGIONAL MUNICIPALITY OF SUDBURY ACT, RSO C. 441, (1980) 
SECTIONS A085 KAN 

REGIONAL MUNICIPALITY OF WATERLOO ACT, RSO C. 442, (1980) 
SECTIONS 403504) 

REGIONAL MUNICIPALITY OF YORK ACT, RSO C. 443, (1980) 
SECTION 1530440 

DISTRICT MUNICIPALITY OF MUSKOKA ACT, RSO C.121, (1980) 
SECTION, 1084 (1) 

COUNTNGMFS OXF ORDEAC TI 2 RSO4 CER SESE! (ASSO) eSECTION! 108 n 4d) 


NUNITCIPALI TY, ELECTIONS. ACT RSO: C.308 (he sone SECTION 34 


— ee ee ee ee SS ee Se 


Record: Nomination papers. 
Retention, Periods Not. stated. 
Retained by: Munmtcipaiities. 


SECTION 89 
Record: Elecrtd on, Dal lot's's 
Retention Period: 90,days,frompedate of poll, (andgdestroy in 
presence of witnesses), unless directed 
by an. order.of,a judge or offtecervhawviing 
furisddetion to retain. 
Retained by: Municipalities. 


MINISTRY OF NATURAL RESOURCES 


RSO»C.109 (1980) SECTION 19 

Record: Every licensee shall keep records of every cutting 

operation: such» records: relating to the quantity. of 
timberiicut @s aret reqogired* bys the Minister.... 


Retention Period: To, the endowoTry eachyY ClUtti negli season 
Retained by: Timber (Crown) Licencees. 


LAKE AND RIVERS IMPROVEMENT ACT 


RSO_C.229_ (1980) SECTION 49 
Record: Companies to report annually” to Minds Cer? res coste of 
works, amount of money expended, amount of capital 
stock, amount paid in, amount receitvedtie tee 
Retained by: Timber Slide Companies. 


SECTION 50 
Record: The! cohpanyé Shall? keep? propery books of 9 acc ountin.. . 
Retention Period: Not stated. 
Retained by: Traber Slide Compantles. 


GAME AND FISH AGI 


0.Reg.154 (1981) SECTION 2 


a en ee ee ee ee 


Record: Fur dealer to maintain a record of pelts purenhased 
ana. (sold. Dy. hiim. 

Retention Period: One year after expiration of licence. 

Retained by: Fur Dealers. 


MINING ACT 


R508 C268. .(1198:0))) SECT LONE 2a 


Record: The holder of a quarry permit must keep a detailed 
record of his operations and shall retain copies of 
all documents; relating to sales and shipments..... 

Retention Period: Not stated. 

Retained by: Quarry Permit Holder. 


RRO_ 634 (1980) SECTION 20(15) (a) 
Record: The lessee under a natural gas lease in Lake Erie 
must keep a record of all natural gas marketed or 
otherwise disposed of. 
Retentionp Pets od: Record: ofiicurrenteiyeareo mays besdisposed of 
after submission to Ministry. 
Retained by: Natural -Gas Well Lessee. 


Record: The lessee under a natural gas lease north of the 
Ci Bty ef Lrst eparal le) migt. Keep | a  f6C.0.rdi)-Of ea ii) 
natural gas, petroleum or petroleum products sold 
or, otherwise disposed “of. Dy" lems. 

Retention Period: Record of current year may be disposed of 

afituer submission. to Ministry. 

Retained by: Natural Gas Well Lessee, 


Record: 


Retention 


Retained 


RSO_€269(1980) SECTION 11(1) 
Any person liable to pay mining tax must keep 
Proper BOOKS. Of ACCOUNT + 
Pertod: NOt St.atied 
by: Mine Operator. 


PEULROUEUNM "RESOURCES "ACT Roe Je eto oe) eee E LON: T6 "C2 ) 


Record: 


Retention 
Retained 


Record: 


Retention 


Retained 


Record: 


Retention 


Retained 


Record: 


Retention 
Retained 


Record: 


——— ee ee 


When a well isin "the process \of being “bored, 
aqarilléed, deepened, workéd “over or “‘nlugged, “the 
operator Must, Keen at \the “well or*at nis tYretd 
OTT ice, a2 daily record of Bhe operattons 

Per lod. Not stated . 

pty Cit Gas .WeVvr “Operator. 


SECTION 30(1) 
The operator of a producing "well Voit *or gas) mist 
Keep at am office within Ontario a complete and 
accurate record showing the quantity of oil, gas 
and water produced, the average separator pressure 
if a2 separator is used, fall particulars of the 
disposition of all products of the well and where 
the product is sold, the name of the purchaser and 
amount realised from the sale. 
Period: Record of current year may be disposed of 
after submission to Ministry. 
byt Ol) Gas Well Operator. 


SECTION 48(2) 
During any period of testing following completion 
of a well or following working over of a well, the 
operator. “nist “naintain, a “record “of the “product ton. 
Period: During period of testing. 
by: Oil Gas Well Operator. 


RAO 72 (1750) SECTION 92 13) 
Every producer of oil or gas must maintain maps of 
his “production “and ™colVect ron system. 
Period: During “period “of "test in'g.. 
by: Oil, Gas Producer. 


SECTION 56(1) 
The operator of am imyection well “used” to 
repressure, maintain pressure in or flood any oil 
Or gas horizon must Keep at the well or his Tleia 
office. a recoard2showing the totalov.ebume of of liwrid 
Gof Other substance injected in the, well; the ssurce 
from which “the fluid “or other substance was 
obtained; the ‘average Wdarly “infect Ion “pressure and 
the treatment to which the fluid or other substance 
has been subjected. 


Retention Period: Not stated. 
Retainedsa bys?’ | Well ‘Glnfectalon)e 0 pera't ore 


SECTION 57(1) 

Record: The ‘operator’ tof ‘al well for .the disposal sof ymtner al 
water must keep at thie® Well). "or ati Wis) face ldgeor fice 
a record showing the total volume of fluid’ injected 
inition 'tyesowel lejeet hej esouirice) from swihdichy stiue sili gwiais 
obitraiined,. the: ‘av erage: draifly? dijie ction rate sand, tive 
average injection pressure. 

Retention Period: NOG) gsitra Ged 

Retained by: Well Qpoeraton. 


SU RVIESY SLA Cit. RiSiOosCy. 4 238 00119)8:0%), JS Ga ON 5 G1.) 


Records Ay survetyiorr mulsti «k-elepiradirieciord and index of ‘ali 
f resid; aruaites. 

Retention Period: Not stated, 

Retained ‘by: Surveyor. 


SURVEYORS ACT FyS0; 5: Git 22) ob 30 aS EC TE ONRET US) 
Record: Gher Sie¢or e tlary, ,of athe? Ass oiciivat ison) amust okeep svar record 


of the names of all members. 
Retention Period: Not stated. 
Retained by: Assoqiation ;of ;Qntartio ,band Surveyors. 


SECTION 9 (2) 

Record: The Treasurer of the Association must “keep books of 
ae c.ouinite go f, emo nk ésngrne ce iived? Ja nd ypial dygout. eb ys ehitine. 

Retention Period: Not ss ta tied,. 

Retained by: Association of Ontario Land Surveyors. 


MINISTRY OF NORTHERN AFFAIRS 


LOCAL SERVICES SB OARDom AGH RS O19 8 0 fC cde 2 eee Cl ONE BES 


a ss a se nn ee ee ee — — a ee ee ee ee 


Record: Secretary shall keep minutes of meetings and 
maintain books sof ,account and other records. 

Retention Period: Not stated. 

Retained by: Local Improvement Boards 


MELNIS ERY OF, sREVMENUE 


GCORPRORAT LONS “LAX: sACT RiSiOp eC HRs aetaes 2611918 0, AeSPERCHT IkO'N: 18017, 


ee ee ee eS 


Record: Records, books of account itocludiiing, anniwal 
inventory for tax purposes. 


Retention Period: Generelily six year's)’ Refer to ATiax 
ifroertiation Balbetin published by 
Ministry of Revenue. 

Retained by: CorporatLons. 


GASOLINE TAX_ACT R50) vO Re pat Ges. (4:96:0 )* SECTLON: 115 
Record: Records and books of account for determination of 
taxes. 


Retention Period: senerally six years; Reper: to bax 
Information Bulletin published by 
Ministriy fot Ihe verti, 

Reectrariaved. tbiyrs Gasoline Refiners. 


MOTOR VEHICLE FUEL TAX ACT RSO_300 (1980) SECTION 11 (3) 
Record: Books of account for ascertaining amount of tax 
payable. 


Retention Per tod: Generalhlyasixityéarnsa Refier to Stax 
Informathon Bubletinepublished by 
Ministry of Revenue. ‘i 
Ret ai ved mblyis Dhesiehi HuelseSéblers.< 


RACE ITRAGCK e TA XmAGT RSOms265(4980) SEGTION 3. (2) 


ee a a ms ee ee ee ce ee ee ee ee ee ee ee es ee a a a a ee ee ee ee ee ee ee ee ee ee ee 


Record: Books of account, vouchers and minute books 
relating to race teack meeting ss 
Retention! Periods Geviera liby.rsiixipyetans ¢ Refer to. Tax 
Information Bulletin published by 
Ministry of. Rewenuwex 
Retained by: Race Tracks. 


RETAIL SALES TAX ACT RRO 904 (1980) SECTION 14 
Record: Books of account, records and documents of 
inventories, purchases, sales and discounts and 
refunds of personal property as well as collection 
and edad sipo sialy of ht axe 
Retention Period: Generally sixsyears. Refer to Tax 
Information Bulletin published by 
Ministry of Revenue. 
Retained by: Business (Retail Sales Tax Collectors). 


SMALL BUSINESS DEVELOPMENT CORPORATION ACT 


ee ce ee ee ee ee ee ee ee ee ee es ee 


Record: Books, erecords;, aecounts~goryreturns jon)a 
corporations 
Retention Period: Generally six years. Regfereto. Tax 
Information Bulletin published by 
Ministry of»Revenues 
Retained by: Small Business Corporations (Development). 


TOBACCO TAX ACT RRO_ 934 (1980) SECTION 17 
Record: Records and. shbooks fofidaccoumnt itor determination, of 
tax collectable: 
Rete nti ont Pte ra fode: Ge mefr ad. bye Sil x? ive airis.. Reiger CC On wl cacX 
Linefeoir matt Liotne ‘buaslilie tain; piu bileits wedaauby 
Min iusitiriy @ote pReewvie nvuiel. 
Retained by: Totb ‘anctcio) W horlke sraghie sis-. 


MINISTRY OF THE SOL LGUWOR BCENGR AG 


ANATOMY 2A Cle. RRO). alee G.0e) ae O © Gull O. Nee 


Record: Each, siehoalk shall “keeps 


Ws Every foertiiiteiicatettiortvanatviomiiea bk vdisisectiiiem sof 
unclaimed body (Form 2) 
2 Every centbiicate yioriamatomi cal idits sectihon gof 


a donated body (Form 3) 

3. A copy .cf téevery Trecelpt otor sa tbodiy eChorme4 ) 

4, Every notice *offidittsvosall ofebody Chorme7s) 

Sy Every Sidenti farcatdionest.a 9° «Ch or ma.6))) watt achedme Go 
body ‘received by “a sschool. 

Gi. Bvery fconsentlgiven sunder Human Ahisswe MNGi noArct 
for use after death of body received by school. 

pias The burtial*permit requiredsineconnection iwith 
disposalbiofi@a pod y 2 

8% An®anterosposterior phetographoandt lave nat 
photograph of 9the ’facetof each unclaimed body. 

Wins Avccoumplete@set. of - fingers iprintss ofgeach 
unclaimed body. 


Retention Period: MO Nretarn srs 

Retained by: Universities. (Méd-ical Sc¢hooJis). 

HOTEL FIRE SAFETY _ RRO 505 (1980) SECTION 66 (3) 
Record: A*trecord,*indicating thetdate andetiméwof a fire 


alarm test’ and the nameJdotetherinsp ection?) oty a 
membervof theslocaltfireswdepartment [present jashabl 
be (kept onthe premises. 

Retention Period: Notyrstatedn 

Retained by: Hotels. 


POLICE ACT __ RSO_ (1980) C.381 SECTION 66 (2) 

Record’: Ther oaths of every chitef of “police, other police 
officer’ andiconstablesofs atmuntcipalb*¥ police tforee 
shall” bel depositeds sin stive. of f fe ceor & thes ciewr kevof 
Chetmanicipalaty ortofithessecretarytot thesdhoard 
ofr thes muntiict palityefore which) hen dss appointed. 

Retention® Periods Not fest atieds 

Retained by: Muntedpality vor tocalePoliceanlommiss hon} 


MINISTRY OF TRANSPORTATION AND COMMUNCATIONS 


Lena! TRAP ELC ACT RSO  T250, Cony seo eC Id ON aS 


eco rd: Persons dealing in secondhand motor 
Vela Chess frm liews, sor, “bilioyicelieisyet oy ‘Keep ‘record's of 
dli’ ven ieres and bitcyc Less boajgmnt,) sold, or ,wreckeds 
recent bon Perrod *"*S'ed. D0. Rieg:.,..4 "46, 7s 
Ret alived! byt Dealers: ine Secondhand? Motor Welle les,* Trailers 


0.Reg. 46 (1981) SECTION 2 


vec ord. Lele enc e265" sbop, ikieiep, saa ub’oioks ‘oy aryeicior diss, ‘“Tiotrs ‘mo tioir 
ve hilicilers", tr dllers «and usted "cary aliots, 

we Verntion Perl od: bwor syecares!. 

Retail wed “by’': Motor Vehicle Dealers (Used Cars, Garages, 


Repair Shop, Wrecking). 


Q.Reg. 204 (1981) SECTION 4 
Records: Records required for persons’ ‘engaged in garage, 
repaic  sivop,) wwsred” ‘clars,* wrecking ‘and’ “di’smant iting of 
wMorvor? vehi cilrers:. 
Retention Period: Two ‘year's’. 
Retained by: Motor Vehicle Dealers: (Used’ Car's, Garage's, 
Repair Shop, Wrecking). 


RRO 474 (1980) SECTION 11 


Record: a ) copy of each certificate 
Rete nt lon’ Per lod: Two years from date of issue 
b ) record’ of <alil’ weh icles” inspec tied, 
Reventon ‘Period’ Tiwi” “year's? “f rion Wralte “of inspect lion, 
c) record of persons authorized to countersign 
Cert (Vente s* or? at tix “stileker's. 
Retent Lon’ Period : Two year’s from date of termination ‘of 
such “awt hori ty. 
d ) vehLole's* inspection ‘record’ signed’ by mechanic. 
retention Periods Twelve months from the date of affixing 


sticker ‘on’ vehicle. 
Retained byt” Motor Vehicle Inspection Station’ Licencee's. 


O.Reg. 205 (1981) SECTION 1 
Record: (1) Record’ of hours of Labour of drivers ‘and 
VehDel es 
CP) Every driver” ‘to*weainteain” a record” of N's hours 
of Labour 
Retention Period: One year. 
Retained by: Commercial (Public) Wehtele Drivers. 


PUBLIC VERDOCLESS net RS'O” 196IO VC a 255 


RRO_ 888 (1980) SECTION 25 
Record: RgeaCA erga Oltess 
a) hours -6f Clabour Sof fakbtdrci vers Sand svelttcles: 
b ) operation of each vehicle; 
c*) ever yo"'e hart ered 02 Sip ee ira 7 +t rip. 
Revere. one ero ¢ One year. 
Retained by: Transport'atiow Parstsen ger, 


TELEPHONE ACT RS Or 17S Or Ce 496 SSECTION. 8S 

Record: Copy’ of * b’y-"la w's® anid? e's oft ons Oo bes ret a iinedy tor 
ins pect*t‘o.nt 

Retention Peri od: Not stated 

Retained’ "by: Telephone Companies. 


STATUTES INCLUDED IN PUBLICATION 


Peat, UU Reb SO CDE TESA T* *.*. 
ANATOMY Ait Lee i tae: es Tey es A oe ee ee 
PIN epi.) REIS EAR «ACTh * bet eter etches 
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eoeeeoe3eese3s+eoe0eoeoe#e#5vse#ece#vsee#e2ee28e8e808 800008 @ 
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S19 Or Le 8 6: OR 8 Oe e 


A aa tk CAP Lae FAN # LAME MIEN ar (QUAL. CAUOONe IO] ses 0 6 ssw ete 


ASSIGNMENTS AND PREFERENCE ACT 


SNe OAC 4, %s*a Fete Pems Ms ema igea ata Sete teha ws Ser ars tere tara eres Sher ate eeu es ae aces es 
ite CON A CCLEy “MARAE “Tele SACCKT*, 808 es texts Cus FRETS (8 whe bs 6 8 eae Se, 
BRE OM SAT), eyes “eRe Ms Se Sesh ct es er its ate Sie ho Se eLin ts: OK hice ew ta ¥ Sue e hs S86 ee is 
BW See NES S< CORPORA TLONS: “ACT . o. arerie e706 iente Sat aoe 
PE MES ER DEiSs gAvCale 4. 0‘ ste%e Mietoresele wrees Ses ar as eee Ce et o 
Cen oA Bite sn SaleleTglAlOn'S: “ACT 2.7.2.0". Paap ap 6d ee RE ene Bee ewee 
rR Ww El PA gC § +. Aets tate lal los tetas Tete tele . Ae ei ene a ee ea 
Pee D FEN MiSs SUNS TL TUT ALIOWNG* tA 88h. ts Bees site te WE ely i) cee: BASS. Soe 8 ee ees 
Creer SUN ree remnte Ad 8 SHE SAN §) HP SIE RV EES TACIT © SURO ot ty sere tetec ores tecs es eee 
Herero CNY oy MPEG EOE NH ALAS SEHOVITC E'S* SACT* Pte ae eee Seale seta cap ees! te 
Caener Pan slave ORO ORATION S* ACT” +, 625%. ols eters ee. eee ROT AC are 
OTe: Geb BANG Ee NiCe sss GANGES 08s nee oe a ew ene ts ce teh 9) eke a? eileen ee use 
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